
 
WESTERN CHRISTIAN SCHOOL 

Admissions Procedure/Student Checklist 
 
 
Thank you for your interest in Western Christian School.  This packet includes all the forms you will need 
to complete an application for admission.  Specific instructions for these forms and for other aspects of 
the admission process are outlined below.   
 

 APPLICATION:   Application and the $60 application fee are accepted beginning December 1, prior to the 
year of desired entrance.  Openings may be limited and applicants are encouraged to apply by May 1.  
Students may be admitted during the school year if openings are available.   

 
 GRADES/TRANSCRIPT Parents and/or guardians must provide applicant’s:  

 Current report cards (For all grades) 
 Grade 7th  & 8th  report card (For 9th grade applicant) 
 High school transcript (for 10th-12th  grade applicant) 
 IMPORTANT: Final report cards and transcripts must be submitted to Western prior to the first 

day of school.    
  

 SCHOOL REFERENCE:  To be completed by a current principal or vice principal. 
 

 TEACHER REFERENCE:  To be completed by a teacher. 
 

 PERSONAL REFERENCE:  To be completed by a family friend, pastor, coach or other (non-related) 
individual who knows the student well. 

 
 STANDARDIZED TEST: Copy of latest Standardized Test (i.e. Stanford, Star). 

 
 IMMUNIZATION: A copy of your student’s immunization must be on file.  Out of state and international 

applicants must show proof of TB testing (Mantoux). 
 

 TESTING:   Applicants for admission for K-12 grades are required to take an assessment exam.  All 
assessment exams will be given at Western Christian School by scheduled appointment. 

 
 PERSONAL INTERVIEW:  A personal interview will be requested with the applicant and applicant’s parent 

or guardian.  Appointments will be arranged by the school office after the application and other required 
forms have been reviewed and testing has been completed.  

 
 ADMISSION & ENROLLMENT: Applicants will be notified as soon as possible after completion of the 

foregoing steps regarding their acceptance and admission to Western.  Class placement is pending upon 
available space and is not confirmed until an applicant completes the admission process and the school 
receives the registration form and $250 non-refundable registration fee.   
 

 TUITION & FEES   Upon receipt of the registration form and $250 registration fee, class placement will be 
confirmed.  Tuition is due beginning July 1st.  A payment plan is available and must be completed by June 
1st.  Please refer to the tuition schedule for a list of current costs.  
According to the registration form, all fees are non-refundable and parents are obligated for payment of the 
annual tuition.  Refund of tuition only will be made on a semester basis and proper forms must be 
completed prior to the start of the semester.  A withdrawal fee of $500 will be assessed anytime during the 
year.  Therefore, any semester a student begins is non-refundable and will be considered liquidated 
damages.  Note: All International tuition is non-refundable. 
 

It should be understood that enrollment is contingent upon maintenance of a satisfactory academic and 
behavior record. 
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WESTERN CHRISTIAN HIGH SCHOOL 
“Providing a Christ-Centered Community that Integrates Faith and Quality Education” 
1115 E. Puente Street, Covina, CA., 91724  (626) 967-0733   FAX (626) 915-8824 

URGENT - ENROLLMENT PENDING 
 

To be completed by a School Teacher 
Please return by Fax or Mail. (All forms must be turned in before an interview will be scheduled.) 

 
 

Student Name: _______________________________________________ Grade Entering: _________ 
 
The student, as noted above, has applied to attend our school.  We would appreciate your response to the 
following questions.  Please return this form as soon as possible. 
 
 How long have you been associated with this student?  __________ 
 Approximately where does the applicant rank academically in your school?   
   Top 10%  Top Third  Middle Third   Lower Third 
 Has the student had any disciplinary problems?   Yes      No 
 If yes, please explain: 

______________________________________________________________________________________________ 

 Cooperation from parents with school policies and personnel: 
 Active and constructive 
   Cooperative when called upon 
   Argumentative, critical, but cooperative 
   Non-cooperative 
 Not known 

 Financial obligations:   
   Parents meet financial obligations regularly 
   Parents need special consideration with financial arrangements  
  Not known 

 Does the student have any abnormal health problems?  Yes      No 
 Special talents, gifts or abilities that will make this student an asset:  
________________________________________________________________________________________________
_______________________________________________________________________________________________ 

STUDENT RATING 
(Please Circle One :) 

Attendance:  Excellent Good  Average Below Average 
Cooperation:  Excellent Good  Average Below Average 
General Conduct:  Excellent Good  Average Below Average 
Initiative:  Excellent Good  Average Below Average 
Leadership:  Excellent Good  Average Below Average 
Punctuality:  Excellent Good  Average Below Average 
Sense of Responsibility: Excellent Good  Average Below Average 
Work and Study Habits:  Excellent Good  Average Below Average 

 
RELATIONSHIP OF STUDENT TO PARENTS 

(Obedient, Respectful, Loving, etc.) 
 

Excellent Very few problems Some problems Many problems Serious problems  Not known 
HABITS 

(Smoking, Drinking, Language, Driving Habits, etc.) 
 

No problems Very few problems Some problems Many problems Serious problems Not known 
 
Do you recommend this applicant for admission to Western Christian Schools?  :  (Please check) 
   Most Highly  With Confidence  As Acceptable    Not Recommended 
Explanation: _____________________________________________________________________________________ 
 
________________________________________________________________________________________________ 
 Signature  /   Print Name   Title   School    Date 

Note:  The information contained in this reference will be held in strict confidence, used and seen only by school authorities for application 
processing only.          Rev. 01/08  Reg: Page 7 School reference 



WESTERN CHRISTIAN HIGH SCHOOL 
“Providing a Christ-Centered Community that Integrates Faith and Quality Education” 
1115 E. Puente Street, Covina, CA., 91724  (626) 967-0733   FAX (626) 915-8824 

URGENT - ENROLLMENT PENDING 
 

To be completed by a School Principal or Vice Principal 
Please return by Fax or Mail. (All forms must be turned in before an interview will be scheduled.) 

 
 

Student Name: _______________________________________________ Grade Entering: _________ 
 
The student, as noted above, has applied to attend our school.  We would appreciate your response to the 
following questions.  Please return this form as soon as possible. 
 
 How long have you been associated with this student? __________ 
 Approximately where does the applicant rank academically in your school?   
   Top 10%  Top Third  Middle Third   Lower Third 
 Has the student had any disciplinary problems?   Yes      No 
 If yes, please explain: 

______________________________________________________________________________________________ 

 Cooperation from parents with school policies and personnel: 
 Active and constructive 
   Cooperative when called upon 
   Argumentative, critical, but cooperative 
   Non-cooperative 
 Not known 

 Financial obligations:   
   Parents meet financial obligations regularly 
   Parents need special consideration with financial arrangements  
  Not known 

 Does the student have any abnormal health problems?  Yes      No 
 Special talents, gifts or abilities that will make this student an asset:  
________________________________________________________________________________________________
_______________________________________________________________________________________________ 

STUDENT RATING 
(Please Circle One:) 

Attendance:  Excellent Good  Average Below Average 
Cooperation:  Excellent Good  Average Below Average 
General Conduct:  Excellent Good  Average Below Average 
Initiative:  Excellent Good  Average Below Average 
Leadership:  Excellent Good  Average Below Average 
Punctuality:  Excellent Good  Average Below Average 
Sense of Responsibility: Excellent Good  Average Below Average 
Work and Study Habits:  Excellent Good  Average Below Average 

 
RELATIONSHIP OF STUDENT TO PARENTS 

(Obedient, Respectful, Loving, etc.) 
 

Excellent Very few problems Some problems Many problems Serious problems  Not known 
HABITS 

(Smoking, Drinking, Language, Driving Habits, etc.) 
 

No problems Very few problems Some problems Many problems Serious problems Not known 
 
Do you recommend this applicant for admission to Western Christian Schools? :  (Please check) 
   Most Highly  With Confidence  As Acceptable    Not Recommended 
Explanation: ______________________________________________________________________________________ 
 
________________________________________________________________________________________________ 
 Signature  /   Print Name   Title   School    Date 

Note:  The information contained in this reference will be held in strict confidence, used and seen only by school authorities for application 
processing only.          Rev. 01/08  Reg: Page 5 School reference 



WESTERN CHRISTIAN HIGH SCHOOL 
“Providing a Christ-Centered Community that Integrates Faith and Quality Education” 

1115 E. Puente Street, Covina, CA., 91724  (626) 967-0733  FAX (626) 915-8824 
 

URGENT -  ENROLLMENT PENDING 
 

To be completed by a Family Friend, Pastor, Coach, or other (non-related) Individual who knows the student well. 
Please Fax or Mail  

 
 

 
Student Name: __________________________________________ Grade Entering: ___________________________ 
 
The student, as noted above, has applied to attend our school.  We would appreciate your response to the 
following questions.  Please return this form as soon as possible.   
 
How long have you been associated with this student? 
______________________________________________________ 
 
Church participation: (please check appropriate statement) 

�Very Faithful     �Faithful    �Occasional 
 
Relationship of student to parent: (respect, obedience, etc., please check appropriate statement) 

�Excellent   �Very few problems   �Some problems  �Many problems              
�Unknown 

 
Are you aware of student participating in activities not consistent with biblical teachings?  �Yes �No 
If yes, please explain: ______________________________________________________________________________ 

________________________________________________________________________________________________ 

________________________________________________________________________________________________ 

Cooperation from parents with student’s church activities: 
�Active and Constructive  �Cooperative when called upon 
�Non-cooperative   �Argumentative, critical, but cooperative 
�Not known 

 
List any special talents, gifts, or abilities demonstrated by this student: 
________________________________________________________________________________________________ 

________________________________________________________________________________________________ 

Do you recommend this applicant for admission to Western Christian Schools? 
�Most Highly  �With Confidence  �As Acceptable     �Not Recommended 

Explanation: 
_______________________________________________________________________________________ 
 
______________________________________________________________________________________________ 
 
 
 Signature  /   Print Name   Relationship to applicant   Date                                             
 
Address                             Daytime Phone                                                     Cell Phone  
         
 

Note:  The information contained in this reference will be held in strict confidence, used and seen only by school authorities for application 
processing only.          Rev. 01/08  Reg: Page 7 Church reference 




