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Dear Students and Parents,  

 

It is my privilege to serve as Superintendent of Western Christian Schools with its great history 
as the oldest Christian school in California. Western’s history of 89 years has provided an 
exceptional Christian education to almost 4,000 alumni, emphasizing Christian character 
development and academic excellence.  

 

Western’s dynamic history demonstrates the commitment our godly founders have upheld since 
1920, in maintaining the highest standards of Christian education by working together with 
committed parents, faculty, and students.  

 

The pursuit of excellence begins with our exceptional faculty, administration, and school board, 
all of whom bear witness to their faith in Jesus Christ as Lord and Savior. We are pleased you 
have committed to partner with Western Christian Schools this year. We look forward to working 
together as a team to train your child(ren) both academically and spiritually.  

 

I encourage you to take a very active role in your child’s education by supporting the school’s 
educational, spiritual, academic, and extra-curricular standards. Your commitment to sharing the 
responsibility with faculty and administration will help ensure your child’s success at WCS. 

 

Most importantly, may God receive the glory for the young lives who are growing spiritually, 
academically, and socially through the many ministries at WCS. We thank God for the continued 
support of our parents, who entrust WCS in establishing fundamental Christian values, coupled 
with a distinctive Christian education for their children.  

 

The Lord has blessed WCS with an exciting year of hope and anticipation for God’s amazing 
vision and blessing in our school, for teaching and ministering to more than 1,550 students 
(Preschool through High School, including our Independent Study Program).  

 

WCS’ staff continues to grow with more than 150 dedicated, Christian employees. The increase 
in qualified teachers and resource staff, coupled with the schools’ expanded educational and 
extra-curricular programs reinforce WCS’ commitment to provide a distinctive Christian 
educational program with marked improvements each year.  

 

This year is a special celebration of God’s provision for Western, as we see His hand of 
blessing in providing our new, prayerfully purchased, Upland campus.  The 96,000 sq. ft. 
campus is home to our high school and a second preschool, Eagle’s Nest. 

 

Partners together with you,  

 

 

Karen Winter 

Superintendent 

kwinter@westernchristian.org 

909-624-8291 x225 
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Getting involved to make a difference for our kids! 
 
Your active involvement and participation has a great impact on your child’s education at 
Western Christian Schools.  Most importantly, you can demonstrate your support through active 
participation in important events such as Back to School Night and our Annual Legacy Banquet 
and Celebration. In addition, there are many other ways in which you can support your child’s 
education.  
 
Parents, grandparents, and friends can help WCS: 
 

 Volunteer help in all aspects of our program 

 Donate cash contributions to the school 

 Cooperate with fundraising projects 

 Assist in the classroom 

 Help campus and car pool supervisors 

 Correct papers at home 

 Repair and make equipment 

 Work in the library 

 Provide maintenance and upkeep assistance (i.e. weed, paint, clean) 

 Make games and resources at home, school and playground 

 Provide assistance with food preparation and supervision at luncheons 

 Assist in sports programs 

 Volunteer for school food program and after-school snack bar 

 Drive for field trips and special classroom events 

 Aid the office staff in collating mailers and newsletters, as well as filing, phone coverage 
and other office projects 

 Volunteer professional help in areas of trade to complete our vision: 
*electrical   *cabinetry   *plumbing   *contractors   *graders   *landscapers/irrigation 

 
 
Our Vision for the Future 
 
Our current expansion plan includes: 

 Conceptual facility plans are in process for improvements on both campuses. In addition, 
we will continue to expand course offerings, academic programs, extra-curricular 
programs, sports, and facilities as funds allow. 

 
Future expansions will help to provide for additional parking and road access, music and 
science facilities, expanded library, technology center and much needed additional classrooms.  
 
In preparation for this expansion, our Capital Campaign will be publicly launched in the near 
future. This campaign will include expanding the high school and the Claremont preschool 
through eighth grade campus, building an endowment for teachers and increasing our 
scholarship fund for students. Our goal is to commence facility expansion as pledges and 
financial gifts are made available.  
 
 
 
 
 



Funding Our Expansion 
 
Financial Support and Tax Deductible Gifts 
 
“Your gifts make a difference!” 
 
Each dollar given above tuition makes a difference in the lives of our youth. Gifts from 
businesses, individuals and interested churches are needed over and above the registration and 
reasonable tuition fees in order to meet all costs of education.  
 
Regular donations in the form of “faith commitments”, cash, stocks and bonds, real 
estate, wills and deferred trusts are necessary, along with each family’s full support of our 
fundraising programs throughout the year.  
 
Please contact the Development Office or Superintendent’s Office for more information on how 
you can become more involved in helping to secure your child’s future education at WCS. Some 
of the growth areas where donations are especially needed: 
 

 Building and Facilities Expansions  
 

 Annual Legacy Celebration Dinner (Saturday, November 14, 2009 at  6 pm, Azusa 
Pacific University) 

o The Legacy Fund is the primary vehicle by which WCS raises money to 
enrich and enhance the academic, fine arts, and athletic programs of the 
school. The Legacy Fund is supported by the Board of Directors, 
Administration, staff, parents, grandparents, and the community through 
monthly donations and “faith commitments,” as well as all-school events 
such as the Annual Legacy Celebration Dinner. Please join others in the 
WCS family in support of the WCS Legacy Fund Dinner with your free-will, 
tax-deductible gift. Your gift is an endorsement of the mission of Western 
Christian Schools and will assist us in building a school that glorifies God 
in all its personnel, programs and facilities! 
 

 Goal - $650,000. Funds go towards: 

 Technology equipment 

 Curriculum and classroom educational resources 

 School educational equipment 

 Scholarships/Scholarship Programs 

 Extracurricular programs 

 Music, Drama, and Art programs 

 Other curricular programs 

 Facility Improvements 

 Technology/Computer Programs 

 Sports Programs 
 
FUNDRAISING AND DONATIONS 
The cost involved in providing excellence in education at Western Christian Schools significantly 
exceeds the tuition and fees charged. WCS periodically will conduct fundraising events and 
development campaigns to offset these costs. WCS asks that you prayerfully consider 
participating as you are able. 



All checks must be made payable to Western Christian Schools whether they are for a 
fundraising event or a direct donation. Please note in the check memo the event or campaign. 
This will assist with the proper and timely recording of the payment. Tax-deductible gifts may not 
be used to pass money or benefits to any specific individual for personal use. 
 
Gifts in kind are welcomed. Please contact the Director of Development as any gifts in kind of 
substantial value – technology, furniture, etc. require the approval of the Director of 
Development/COO/Superintendent prior to acceptance. This is to insure that a specific need is 
met and the gift will be used as intended by the donor. 
 
Once approved, a Gift in Kind Donation Form, describing the gift accurately is required from the 
donor.  It is the responsibility of the donor to determine the fair market value for tax purposes.  
This form is available in the Business Office. 
 
WCS will provide acknowledgement for all gifts received, noting the gift and any designation 
along with the appropriate WCS tax information. Western Christian Schools is a California non-
profit religious organization under the IRS Code 501(c)(3) whose federal income tax number is 
95-2272400. You should consult your accountant or tax consultant as to the value and 
deductibility of your gift for tax purposes.   
 
Our Mission 
 
The mission of Western Christian Schools is to provide a Christ-centered community that 
integrates faith and quality education. 
 
The Mission Statement was developed through the faculty and adopted by the Board of 
Trustees. While the current mission statement is relatively new, the essential qualities and goals 
expressed in it date back to the earliest days of Western. 

 
Brief History of WCS 
 
In 1920, the Brethren in Christ Church of Southern California opened a new private secondary 
school, Beulah Academy. By 1935, growth necessitated a move to new facilities. In 1963, the 
school reorganized as a non-denominational, not-for-profit organization under the name of 
Western Christian School, and relocated to Pomona. In 1970, the school moved to the Hillside 
Campus in Glendora, owned by Azusa Pacific School. The school subsequently moved to 
Covina in 1980.  
 
For 30 years, Western Christian High School rented a school site in Covina. In 2009, Western 
purchased the 10.5 acre, 96,000 sq.ft.site in Upland. The Upland campus can accommodate 
students at all levels, pre-school through high school. 
 
In 1982, a series of providential events made possible the purchase of an historical school 
campus in the Claremont foothills for our pre-school, elementary, and junior high programs. This 
park-like campus contains two historic office buildings, classroom buildings, a multi-purpose 
cafeteria, two additional classroom buildings, extensive playground and sports activities fields, 
and a swimming pool. Eight new modulars were added in 2008 to house our junior high, library, 
music and computer lab. 
 



Our International program, established in 1999 for students with I-20 visas, currently educates 
over 100 students from 11 countries on our Upland campus and has recently begun accepting 
international students at our Claremont campus. Western Christian schools is approved by 
SEVIS to issue I20s so that students can apply for, and receive, F1 status Visas and remain at 
WCS throughout their elementary, junior high, and high school careers. 
 
Academic Freedom and Responsibility 
 
As a Christian school, it is the goal of Western to pursue and disseminate truth within the 
framework of biblical values and our stated mission. Accordingly, board members, 
administrators, teachers, staff, and students are free to question assumptions and to consider 
alternatives in the course of their pursuit and communication and in light of the school’s 
statement of faith (see also Galatians 5:1). 
 
At the same time, as an evangelical Christian institution, we believe the Scripture to be inspired 
by God and, therefore, to be the norm against which all truth is measured. Since human 
reasoning is fallible, all perceived truth is not necessarily God’s truth only; that which is 
consistent with the Scriptures is God’s truth. Therefore, Western emphatically rejects 
indoctrination, whether it is that which results from eliminating the Scriptures as a norm or 
whether it is that which results from restricting the free pursuit of ideas. 
  
Thus, the members of this educational community are encouraged to pursue and disseminate 
truth, but have the responsibility to measure their conclusions against the Scriptures within the 
context of 1) our Statement of Faith and the Word of God, 2) our mission and purpose, 3) our 
responsibility to ethical age-appropriate teaching methods.  
 
Western Christian has provided a quality disciplined educational environment since 1920. Each 
student is immersed in the truth that the Lord is creator of all things visible and invisible. His 
Son, Jesus Christ, is the Savior of all mankind and the Holy Spirit is ever present in every 
believer’s life.  
 
Western Christian provides equal opportunity for each student to learn about the absolute truths 
revealed in the Holy Scripture through daily Bible classes and weekly chapel services.  
Western Christian employs persons who are educationally prepared, who testify that Jesus 
Christ is Lord and Savior and who model their lives accordingly. 
 
Western Christian provides a variety of extra-curricular opportunities including sports, student 
government, and clubs.  
 
Philosophy 
 
The philosophy of Western Christian Schools is founded on the basic Biblical principles which 
rest in the sovereignty of God and on a personal relationship with His Son, Jesus Christ. We 
believe in one true God, the creator and sustainer of all things, who is the source of all 
knowledge, truth, and virtue; in Him is found purpose and meaning for life.  
 
We affirm there is an essential unity in truth as revealed in the Old Testament scriptures and as 
discovered through a variety of human disciplines; the artistic, social, scientific, and theological. 
Our educational process integrates knowledge discovered by human inquiry with knowledge 
revealed especially by the Creator. We believe this life style is consistent with God’s word.  



Further, as an extension of the home and church, we have the privilege and responsibility of 
helping nurture the development of each student academically, spiritually, socially, and 
physically.  
 
School Objectives 
 

1. To provide an educational structure and atmosphere that fosters academic training, 
stimulates academic curiosity and critical thinking and develops a love and appreciation 
for knowledge and understanding. 

2. To instill a sense of individual worth, along with an understanding of individual strengths 
and limitations and to give direction toward setting life goals.  

3. To impart a respect for order in God’s universe and an understanding of the necessity 
for order and discipline in all areas of life.  

4. To lead students to a personal acceptance of Jesus Christ as Savior and a life of 
obedience to Him as Lord. 

5. To train Christian men and women to grasp the importance of servant-hood in their 
relationships with God and their community in order to impact our world in a positive 
manner for Jesus Christ.  

 
Statement of Faith 
 

1. We believe the Bible, composed of the Old and the New Testaments, is the Word of 
God; a divine, supernatural, infallible revelation. We believe in the plenary verbal 
inspiration or the original writings of the Scriptures and that they are wholly without error. 

2. We believe in the Triune God, eternally existing in three persons: Father, Son, and Holy 
Spirit. 

3. We believe in the Deity of our Lord Jesus Christ, in His virgin, His sinless life, His 
miracles, His vicarious and atoning death through his shed blood, His bodily 
resurrection, His ascension to the right hand of God the Father and His personal return 
in power and glory. 

4. We believe that man, created in the image of God, fell into sin through the sin of the first 
Adam and is lost and separated from God. We believe that lost mankind must be born 
again and regenerated by the Holy Spirit. Salvation is by grace through faith in the Lord 
Jesus Christ.  

5. We believe in the present ministry of the Holy Spirit, by whose indwelling that Christian is 
enabled to live a godly and victorious life.  

6. We believe in the resurrection of both the saved and the lost; they that are saved into the 
resurrection of eternal life and they that are lost into the resurrection of eternal 
damnation. Heaven is a place of blessedness. Hell is a place of eternal suffering. 

7. We believe in the spiritual unity of believers in our Lord Jesus Christ.  
 
 
Accreditation (PS - High School) 
 
Western Christian Schools is fully accredited with the Western Association of School and 
Colleges (WASC). WASC is a well recognized accrediting agency for both public and private 
schools in the state of California. Western Christian School is also accredited with the 
Association of Christian School International (ACSI), of which our school is an active member.  
Dual accreditation is held by a relatively small percentage of schools in California. Western 
Christian schools remains fully accredited (for over 30 years) with the maximum term of six 
years.  



Church Attendance – Partnering for your child’s Christian character development 
 
Western Christian Schools is committed to provide a Christian education for students of families 
who reinforce Christian values and standards from the home and church. It is vital that families 
recognize the value of church attendance and the positive impact this makes on your child’s 
Christian character.  
 
Students and families are encouraged to regularly attend a Bible-based Christian church 
in agreement with WCS’ Statement of Faith. We trust your family’s church attendance will be 
a top priority because it is vital in building Christian family values in your home.  
 
“There is nothing more important that we can give our children than a strong Christian 
upbringing centered on Jesus Christ in the home, church and school.” 
 
 
Board and Administration 
 
WCS is an independent Christian school. We are an inter-denominational school run by a self-
governing Board of Directors. The Board is the determiner of all school policy. Administration is 
given the authority by the Board to carry out the day-to-day functions and policies of the school. 
Board members are chosen from interested persons who qualify and apply under our Board 
procedures and policies.  
 
Implementation of all school policy is carried out by Administration who has authority within the 
parameters of adopted policy. School parents are welcome to communicate their suggestions 
for policy adoption to the school’s Administration.  
 
 
Communications Procedures and Parent Concerns – Partnering Together 
 
WCS desires to handle all concerns in a Biblical manner, per Matthew 18 and Galatians 6. 
Please help us handle concerns effectively and in a Christian manner by following these 
scriptural guidelines. The complaint procedure is part of each parent’s contract at WCS and is 
necessary for a successful working relationship. Parent cooperation in using complaint 
procedure is vital to your child’s placement in our school. We want to satisfactorily handle each 
problem, and we realize this can only happen through proper communication and support. 
When this procedure is followed, it effectively builds positive relationships and communication. 
 
If you have a specific concern or suggestion, tell it to the appropriate person. Complaints 
about school policy or operations should be expressed directly to the person in charge of the 
department with which you are concerned or have a complaint (for example, K-5 or 9-12 
departments, financial issues in the Business Office, etc.) 
 
Here is a step-by-step procedure to follow: 
 
Step 1: All classroom situations should go to the teacher first. Concerns regarding 

another student should be directed to the teacher. Please do not confront 
another student. It is for your protection that we implement this policy. Concerns 
regarding an aide should be directed to the teacher or the aide’s 

  supervisor.  
 



Step 2: If the situation is not resolved, be sure to go back to the person a second time; 
sometimes issues and concerns need clarification and additional follow up.  
Sometimes, another individual might not be aware that the issue has not been 
resolved. 

 
Step 3: If the situation cannot be resolved after further clarification with the teacher, 
  then see the principal/vice principal or director of the department who will meet 

with both you and the staff person involved. The goal of this communication 
process is to have concerns and complaints resolved at the department 
level.  

 
Step 4: If the situation reaches an impasse after Steps 1, 2, and 3 (after you have met 

with the head of the department) have been attempted, then unresolved 
concerns may be taken to the Superintendent by requesting a meeting to discuss 
the issue.  

 
Step 5: If the Superintendent is unable to resolve the situation, (you may need to seek 

additional information and follow through with additional information or 
clarification with the Superintendent) and it is not resolved at that follow-up level, 
a request for involvement may be submitted to the Board. A letter specifically 
explaining your concerns and the individuals involved, submitted to the office of 
the Superintendent, will start this process. The Board, at its next regularly 
scheduled meeting, will consider the written correspondence and a response will 
be given accordingly.  

 
Step 6: Christian conciliation/arbitration 
 
When expressing a concern, please keep the following in mind: 
 

 Express it promptly. Keeping it to yourself can cause ill feelings and friction, which 
would decrease our effectiveness as Christians. Jesus says that we cannot properly 
worship or serve God if there is a disagreement between yourself and someone else 
(Matthew 5:23-24). 

 

 Express it clearly. Make sure the person (teacher, principal, or department leader) to 
whom you are expressing your concern is aware of all the details relating to the situation 
and exactly why you are concerned. Misunderstandings of complaints can lead to further 
problems. 

 

 Express your concern only to the persons who are an immediate part of the 
solution (for example: teacher, principal, or department leader). Discussing concerns 
with persons other than those directly involved is considered gossip and causes 
dissension. 

 

 Pray about it. Ask God to help you make your complaint in such a way that it will result 
in the betterment of our school and for the glory and growth of His kingdom. 

 

 Christian Reconciliation. The parties to the students’ education (parent/guardian, 
school, and student) are Christians and believe the Bible commands them to make every 
effort to live at peace and to resolve disputes with each other in private. 



 

 (1 Corinthians 6:1-8, Matthew 5:23-24, and Matthew 18:15-20). By enrollment of the 
student at WCS, the parent agrees that any claim or dispute arising out of or related to 
the students’ enrollment shall be settled by biblically based mediation, and if necessary, 
arbitration in accordance with the Roles of Procedure for Christian Conciliation. Parents 
agree that these methods shall be the sole remedy for any controversy or claim arising 
out of a student’s enrollment, and expressly waive their right to file a lawsuit against one 
another in any civil court for such disputes, except to enforce a legally binding arbitration 
decision. Additional information regarding binding arbitration can be obtained through 
the Business Office.  

 
 
General Concerns, Ideas, Suggestions, and Policies 
 
Concerns, ideas, or suggestions that involve the whole school or a particular department can be 
given to the department leader or complete a suggestion form and return it to any WCS school 
office. Please sign your name so we can adequately solve the problem and follow through 
properly. A suggestion form is also available online.  Anonymous letters will be disregarded.  
 
Blogging and/or Internet communication - As a parent of Western Christian, it is expected 
that you will support your child’s school, including our faculty and administrators, procedures 
and policies (per parent contracts).If you have a problem or concern, please bring it directly to 
the person involved and not involve others that are not directly part of the solution/situation.  
Blogging concerns, suggestions, or a question does not help Western Christian resolve the 
situation.  This only hurts the reputation of your child’s school and faculty, as well as damaging 
interpersonal relationships and trust with one another.  Keep in mind that problems are best 
handled at the first level (Matthew 18:15-17) 
 
WE STRONGLY URGE ALL PARENTS TO REFRAIN FROM SHARING PERSONAL 
CONCERNS OR COMPLAINTS WITH OTHER PARENTS, OR PARENTS NOT INVOLVED, 
INCLUDING BLOGGING COMPLAINTS, RATHER THAN FOLLOWING THE BIBLICAL 
PROCEDURE OUTLINED ABOVE.  THIS ONLY SERVES TO SPREAD MISINFORMATION 
AND/OR INCITE DISCORD AND DISHARMONY AT YOUR CHILD’S SCHOOL (Proverbs 
10:19).  
 
If these guidelines are not adhered to we reserve the right to dismiss your child from 
WCS. 
 
Admissions Statement-Continued Enrollment at WCS 
 
WCS seeks applications from Christian families whose young people are of good character, 
who demonstrate good scholastic achievement and have a positive attitude toward Christian 
values. Acceptance is based upon the evaluation of a personal interview, references, 
educational performance, support for our statement of faith and a student’s desire to attend 
WCS. Acceptance and re-enrollment is at the sole discretion of the school. 
 
It is a privilege to attend WCS. Our students should realize that they are responsible at all times 
(in and out of school) to conduct themselves in a manner which brings credit to the name of 
Christ, their family, their school and themselves. Our student body strives to promote good 
morals, friendliness, good manners and good sportsmanship.  



By virtue of enrolling at WCS, each student agrees to live within the framework of the school’s 
standards of conduct both on and off campus. Re-enrollment each year is contingent upon 
maintaining these values. Parents must agree and fully support, verbally and in action, all 
school policies and procedures, including discipline procedures.  
 
 
Re-enrollment 
 
A yearly re-enrollment application is required of all students who desire to continue at WCS. In 
review of the application, such factors such as behavior, attitude, academic achievement and 
maintenance of the policies of WCS are taken into consideration. WCS reserves the right to 
deny re-enrollment to any student, for any reason, at its sole discretion. 
 
WCS offers the opportunity to submit a re-enrollment application to current students and their 
eligible siblings prior to opening enrollment to the public each year. Early enrollment is strongly 
recommended since space is limited and classes fill up quickly.   
 
 
Summer Sessions, Academic Enrichment (K-12)  & Fun Day-Camp K-8 
 
All students (Preschool through High School) need to submit applications to enroll for the 
summer session if they plan to attend. Academic enrichment courses and courses for 
grades/credit are offered from K-12.  Fun Day-Camp is available K-8.  Packets for registration 
are available in late April. Preschool students do not need to fill out an application. For more 
information, check out our website www.westernchristian.org. 
 
 
Non-Discrimination Policy 
 
Western Christian Schools admits students of any race, color, national, and ethnic origin to all 
rights, privileges, programs and activities generally accorded or made available to students at 
the school. We do not discriminate on the basis of race, color, national or ethnic origin in the 
administration of our educational policies, scholarships, athletic and other school-administered 
programs.  
 
 

Financial Policies 
 
Western Christian Schools is committed to high standards of ethical, moral and legal business 
conduct. Our goal is to maintain the financial stability of Western Christian Schools as it is vital 
element in maintaining the high academic standards our parents expect.  The following policies 
have been instituted to meet this goal: 
 
 
Tuition, Fees, and Discounts 
Application Fee: 
A non-refundable application and evaluation testing fee is due with the application. 
 
Registration Fee (Non-Refundable): 
A Registration Fee is due at time of enrollment and reserves a position at WCS. This fee is 
charged in addition to tuition. Family discounts do not apply.  

http://www.westernchristian.org/


Registration forms for new and returning students will not be processed until the registration fee 
has been received. Class scheduling will not be confirmed until the fee is paid.  
 
In order to secure a position for your returning student, the registration form and fee must be 
received no later than February 26, 2009 and all accounts must be current. 

 
Late Registration: 
The registration fee will increase incrementally after February 26, 2009, except for new 
students. Family discounts do not apply. Please refer to the current Tuition and Fee Schedule 
for current late registration rates and registration deadlines. 
 
Late Enrollment: 
Students may enroll at any time during the school year, depending on space availability. The 
Registration Fee is payable in full upon enrollment regardless of the time of enrollment. Tuition 
will be charged, prorated by semester, based on the school year remaining at the time of 
enrollment. 
 
Tuition: 
Tuition is charged based on the grade of student. Please refer to current Tuition and Fee 
Schedule for current rates. Please refer to “Payment Option” section for terms and methods of 
payment offered. 
 
Tuition does not include:  
Softbound textbooks (K-12), hardbound textbooks (9-12), consumable workbooks, school 
uniforms, PE uniforms, earthquake fee, lab fees, ASB fees, sports fees, extended daycare fees, 
elective fees, yearbook, field trips, senior fees, locks for lockers and extracurricular activities 
and trips. 
 
Other Fees and Costs: 
All other fees will be billed in August and are due prior to the first day of school. Field trips and 
extracurricular activities and trips will be billed as scheduled. All fees are non-refundable and 
are subject to change. Please refer to current Tuition and Fee Schedule for list of current fees 
and costs, except for field trips and most extracurricular activities and trips. 
 
Textbooks, paperbacks and consumables for high school students are available through Varsity 
Books.  Buying your books and consumables for the new school year has never been 
easier.  Used textbooks may be available for purchase at a discount.  Varsity will buyback used 
textbooks at a discounted price at the end of the year, assuming the textbook is being re-used 
by the school.  Consumables and paperbacks are not part of the buyback policy.  Visit 
www.westernchristian.org/covina website and click on the link to Varsity Books. 
 
Family Discounts: 
A multiple student (family) tuition discount of 10% of the lower tuition is given to second, third or 
more siblings. This discount is applied to the current year tuition. Family discounts are not 
available for registration fees, late fees, and other fees. There are no family discounts in the 
international program. 
 
Returned Check Fee: 
A returned check fee of $75.00 plus bank fees will be charged for any check returned for any 
reason. All returned items must be paid in full by cash/money order within five (5) business 
days.  

http://www.westernchristian.org/covina


Withdrawal Policy and Fee: 
The Enrollment Agreement is for the entire school year. However, we realize that unavoidable 
circumstances arise where students have to be withdrawn during the year. When this occurs, 
you must notify the Business Office in writing with the completion of the WCS Withdrawal 
form prior to the beginning of the next semester. The signature of all departments is 
required on the withdrawal form to ensure that there are no outstanding fees (library, sports, 
electives, daycare, etc.). Registration and other fees are NOT refundable. 
 
Withdrawals occurring after May 31st, when a student has been accepted, will be assessed a 
Withdrawal Fee of $500.00 per student in addition to any remaining tuition. Parents 
understand and agree that they are responsible for the withdrawal fee and balance of 
tuition regardless of the reason for the withdrawal. 
 
School officials may withdraw a student according to the due process procedures outlined in the 
Parent/Student Handbook. 
 
Refund Policy: 
Refund for tuition ONLY will be made on a semester basis. A completed WCS Withdrawal 
Form must be received by the Business Office prior to the beginning of the next semester. 
Therefore, any semester the student begins is non-refundable and will be considered 
liquidated damages. The Withdrawal Fee of $500 will be deducted from any refund. 
International program tuition is NOT refundable.  
 
Tuition refund may not be made if a student is withdrawn by school officials. 
 
Hot Lunch Program: 
WCS offers a hot lunch program for our Preschool - 8th grade students and a Café menu for our 
high school students through our food service company.  All fees are paid directly to our food 
service company. Menus and order forms for Preschool – 8th grade are distributed on a monthly 
basis.  
 
Extended Daycare Program: 
Daycare is available on school days and non-school days (September 8, 2009 through June 18, 
2010), except for National Holidays, for our families as an extended ministry of WCS. Daycare 
opens at 6:30 am and closes at 6:00 pm. A late pickup fee of $1.00 per minute, for children 
picked-up after 6 pm, will be charged. 
 
School year daycare programs are available for mornings only, afternoons only, or AM/PM on a 
prepaid basis. The rate for the afternoon and AM/PM programs include minimum days.  The 
non-prepaid or drop-in rate is $5.00 per hour and will be billed on a monthly basis.  A family 
discount of 10% given to second, third or more siblings. Family discounts are not available for 
any late fees or drop-in fees. 
 
Non-school day programs are available on a per day basis. Non- school days do not include 
National Holidays. The per diem rate is $30 for the first child, $25 for additional siblings and is 
due and payable at time of drop-off. Families participating in the prepaid programs will receive a 
discount. 
 
All Daycare Fees are due on the first of each month and become past due on the 10th. A late fee 
of $25.00 will be charged on the 11th ,if the account is not paid in full.  



Any account that is 30-days delinquent may require immediate removal of your student(s) from 
the day care program until the account is brought current. Daycare payments must be made in 
the Business Office or may be placed in the tuition payment box located in the front office. 
Please note “Daycare” on your check. If the student’s name is different than indicated on the 
check, please be sure to note the student’s name on all payments.   
 
Daycare policies are distributed at the beginning of the school year to families enrolled for 
daycare. The Daycare Director is available to answer any questions. 
 
Summer Programs: 
Summer Camp is offered on the Claremont campus for K-8 students. Fees are due the first of 
each week. An account is considered past due if not paid by the end of the week. Any account 
not paid in full by the 20th of the month will be charged a Late Fee of $25.00.  Any account 30-
days delinquent may require immediate removal of your student(s) from the program until the 
account is brought current.   
 
Summer academic classes and sports programs are available K-12 students. Information will be 
available in the spring. All fees for academic classes and sports programs are due upon 
registration for classes. Students may not attend summer classes or participate in summer 
sports programs if fees are not paid in full. 
 
Preschool Program: 
Western Christian’s year-round preschool program is available for children 2 to 5 years old and 
we do not require that the child be potty trained. Our curriculum is designed to offer each child a 
variety of learning experiences enabling them to reach their full potential based on the individual 
development needs of the child.  
 
Our preschool operates Monday through Friday 6:30 am to 6:00 pm. Full time, part time and half 
day programs are available. Fees are based on the program you have selected for your child.  
 
Tuition is charged monthly and is due the first of each month. Tuition payments must be made 
in the Business Office or may be placed in the tuition payment box located in the front office. If 
the student’s name is different than the name indicated on the check, please be sure to note the 
student’s name on all payments.  
 
Hot lunch is available through our food service company.  All fees are paid directly to our food 
service company. Menus and order forms are distributed on a monthly basis. During the 
summer program, hot lunch is available; however, the fees are paid to WCS. 
 

Past due accounts will be charged a Late Fee of $ 25.00 after the fifth day. Any account that is 
10-days delinquent may require immediate removal of your student(s) from the preschool 
program until the account is brought current.   
 

Late Preschool Pickup Fees:   
Children must be picked up by 6:00 pm.  A late pick up fee of $1.00 per minute after 6:00 pm 
will be charged. 
 
 
PAYMENT OPTIONS: 
Full Payment: Full amount of tuition is due on or before July 1, and is payable directly to WCS.  



Tuition payments must be made in the Business Office or placed in the tuition payment box 
located in the front office. If the student’s name is different than indicated on the check, please 
be sure to note the student’s name on all payments.  
 
Monthly Payments: Monthly payments are offered through the FACTS Tuition Management 
Company.  Arrangements to participate in the FACTS payment plan must be made directly 
with WCS Business Office by June 1st, for payments to begin as designated based on the 
payment plan selected.  Arrangements made after June 1st, may require the number of monthly 
payments to bring the account current.  A non-refundable payment plan fee per student is due 
to WCS to participate in the payment plan. Please refer to current Tuition and Fee Schedule for 
current payment plan fee. 
 
Additional payments to the student account are welcomed at any time. The FACTS payment 
amount will be adjusted accordingly. The WCS Business Office is available to assist setting up 
the monthly payment plan arrangements and answer any questions. 
 
New payment arrangements are required each school year. The FACTS Agreement does 
not automatically renew. 
 
Late Tuition Payment Fee:  A late fee of $175.00 per student will be assessed if tuition is paid 
after July 1, or if monthly payment arrangements are made after July 1, except for new students. 
Family discounts do not apply. 

 
Delinquent Accounts: 
All accounts (tuition, fees, extended daycare, sports, etc.) must be kept current and paid in full 
before the end of the school (no later than June 5). Any account 10-days delinquent or more is a 
serious matter and will incur penalties.  Any account that is 15-days delinquent may require 
immediate removal of your student(s) from classes until the account is brought current.  
Parental web access to student information through Ren-Web Parent’s Web will not be available 
on all delinquent accounts. 
 
Student accounts that are not financially cleared by June 5th will jeopardize the participation in 
year-end activities including graduation, senior trip, receipt of report cards, graduation 
certificates, diplomas, SAT scores or scoring of final exams, until the account is paid in full.  
 

FACTS Tuition Management  
Monthly payments are offered through the FACTS Tuition Management Company.  The WCS 
Business Office has agreement applications and is available to answer questions. 
 

ɷ Tuition payments are automatically deducted each month from your checking account, 
savings account, or credit card (MasterCard, Discover, or American Express) as designated 
for the length of the agreement. Credit card payments require an additional fee paid directly 
to FACTS. Please contact the Business Office for the FACTS Credit Card brochure. 

ɷ FACTS Agreements need to submitted no later than June 1st, for payments to begin as 
designated based on the payment plan selected.  Arrangements made after June 1st may 
require a payment to WCS for the number of monthly payments to bring the account current.   

ɷ FACTS assess an annual fee per family enrolling in the monthly payment program. This fee 
will be automatically deducted from the designated account within 14 days of receiving your 
agreement. The current fee is noted on the FACTS Agreement. 



ɷ In the case of a missed payment, a FACTS Missed Payment Fee will be assessed, and 
another attempt to collect the payment will occur on the 20th of each month. The current fee 
is noted on the FACTS Agreement. 

ɷ Accounts thirty (30) days past due may result in the student(s) being withheld from class. 
Accounts sixty (60) days past due will be automatically canceled with no new FACTS 
agreements written. The WCS Delinquent Account policy will be followed. 

ɷ Final monthly payment is due June 5th, regardless of when the agreement begins. 
 
New payment arrangements are required each school year. The FACTS Agreement does 
not automatically renew. 
 
FINANCIAL AID PROGRAMS 
We know you value Christian education and Western is committed to providing a solid 
foundation in Christian education to all who desire it. The cost of education can be a hardship 
for some and Western has a Financial Aid program to assist you.  

Please contact us and together we will help you find a solution that will ensure your child 
remains at Western Christian. We are here to help. 

Questions: 
Please contact the Business Office with any questions regarding your account or these policies. 
We have representatives on both campuses available to assist you.  
 
Georgia Carpenter, Accounting Representative, Preschool – 8th grade 
 gcarpenter@westernchristian.org 
Janet Walton, Accounting Supervisor, Accounting Representative, High School
 jwalton@westernchrsitian.org 
Kathryn Olson, Business Office Manager/Bookkeeper   
 kolson@westernchristian.org 
Sonia Rangel, Chief Operating Officer      
 srangel@westernchristian.org 
 
Financial Aid 
Financial Aid applications are available to all registered students in the Business Office. 
Applications must be submitted by June 1st,  for the 2009-2010 school year. Applications may be 
accepted after June 1st, on a case by case basis. 
 
FINANCIAL AID APPLICATIONS ARE SUBMITTED TO FACTS GRANT AND AID 
ASSESSMENT. FACTS PROVIDE WCS WITH FINANCIAL RECOMMENDATIONS. 
HOWEVER, WCS’ FINANCIAL AID COMMITTEE REVIEWS THE ENTIRE FAMILY 
SITUATION IN ADDITION TO THE FINANCIAL RECOMMENDATION BEFORE AWARDING 
FINANCIAL ASSISTANCE. 
 
Western Gap Grant 
We understand that many of our families have been affected by the economy and that some are 
not quite certain how they are going to make ends meet. A number of you have shared how 
very much you want to return to Western, yet there is a bit of a “gap” in making this happen. In 
commitment to our longstanding relationship and partnership with our families, we have 
instituted a Western Gap Grant. 
 
 

mailto:gcarpenter@westernchristian.org
mailto:jwalton@westernchrsitian.org
mailto:kolson@westernchristian.org
mailto:srangel@westernchristian.org


Parents with students in Kindergarten through 12th grade who are experiencing hardship or a 
financial gap in covering the full tuition amount for the 2009-2010 school year, may seek 
assistance. It is simple and easy; no forms are needed. Registration fees must be paid in 
order to register for classes; however, these fees can be paid after your grant is approved. 
 
Share the Gift 
Your passion and commitment to the Christian education provided by Western Christian 
Schools is our most successful advertisement. We couldn’t do it without you!  You can receive a 
$200 credit toward your 2009-2010 tuition account by bringing a new family to Western 
Christian Schools for the 2009-2010 school year. Referral forms are available in the school 
office or in the business office. 
 
Your friends will receive one of the best Christian educational experiences available for their 
students and you will benefit with a tuition credit for your efforts in “Sharing the Gift” of Western 
Christian Schools. 

 
SCHOOL PROPERTY DAMAGE 
Any and all damage to school property resulting from the student’s actions will be the sole 
responsibility of the student and parents/guardians. All damages must be paid in full and is 
subject to the same policy as delinquent accounts. 
 
 
Mascot and Colors 
 
Royal Blue, Black, and White are the official school colors of our school. The mascot for the 
High School is the Lancer.  
 
(mascot/logo???) 
 
School Hours of Operation 
 

 Regular Schedule In-service Thursdays 

Preschool 6:30 AM – 6:00PM NA 

Kindergarten – 1st Grade 8:15 AM – 2:30 PM  

2nd Grade 8:15 AM – 2:40 PM  

3rd Grade 8:15 AM – 2:45 PM  

4th – 5th Grade 8:15 AM – 2:55 PM  

Middle School 7:45 AM – 2:25 PM 2:00 PM 

Day Care (K-8) 6:30 AM – 6:00 PM  

High School 8:10 AM – 3:00 PM 
Last Thursday of each 

month 2:00PM 

 
 



Release of Records, Report Cards, Grade Notices, and Final Exams 
 
Quarterly report cards and SAT scores will only be released to students whose accounts are 
paid in full and current. Students whose accounts are not current will not receive report cards, 
graduation certificates, diplomas or SAT scores until the account is paid in full (including all late 
fees.) Final exams of middle school and high school students will not be scored until their 
accounts are paid in full and current, including all late fees.  
 
Accounts that are not fully cleared prior to year-end events will place students in jeopardy of 
exclusion from participation in graduations and other year-end events.  
 
All library books, textbooks, and sports uniforms must be accounted for; late fees, fines for 
damages or costs for replacements must be cleared before report cards are released.  
 
Parent Organizations – WCS Encourages Parent Involvement 
 
Booster Club: 
 
Booster Clubs help support the sports programs in our school.  Meetings are scheduled on the 
school calendar.  Boosters sponsor a variety of events including Meet the Teams and an annual 
golf tournament to raise program funds for sports.  For more information on boosters 
http://westernchristian.org/boosters/ 
 
Parent Prayer Teams: 
 
Moms in Touch (MIT) – is a prayer organization intended to promote spiritual welfare of the 
staff and students. It is to promote communication between teachers and parents so that they 
may cooperate in Christian training of the students in an effective manner. This prayer team is 
vital to the general operation of the school. We believe in prayer. It is the backbone of our 
existence. The team also encourages our community.  Prayer times are on the school calendar. 
 
Closed Campus Policy 
 
WCS maintains a closed campus for all students. Students leaving campus during school hours 
for any reasons, without permission from WCS will be considered truant. Students are not 
permitted to leave during school hours except as follows: 

 High School seniors are allowed to go off campus for lunch as scheduled. 

 Under school-sponsored and supervised field trips, sports events, or special privilege 
days. 

 By permission of a parent or guardian and providing that the parent/guardian 
accompanies the student. Permission must be cleared through the school office, and 
you must sign your student off and back onto campus through the office. 

 Visitors are not permitted on campus without permission. Visitors are required to check 
in at the front office and receive a pass.  

 
Lockdown and Security 
 
WCS will on occasion go into a “lockdown” mode, which means students and faculty will be 
taken to a secured area (classroom, gym, or meeting room) where all doors and windows will be 
locked.  

http://westernchristian.org/boosters/


Lockdown occurs whenever WCS perceives that a situation exists that may put our students or 
staff in danger. This is used as a precautionary measure, and does not necessarily indicate 
imminent danger. For the safety of our students, if a lockdown is in process, our campus will be 
blocked from access and parents will not be allowed to enter and/or exit classrooms or drop-
off/pick-up students until lockdown has been recalled.  
 

Western Christian High School 
Lancer Bell Schedule 

Regular Day 

Period Start Time End Time Duration Passing 

1 8:10 AM 9:02 AM 0:52 0:05 

2 9:07 AM 9:54 AM 0:47 0:05 

3 9:59 AM 10:46 AM 0:47 
 Break 10:46 AM 10:56 AM 0:10 0:05 

4 11:01 AM 11:48 AM 0:47 0:05 

5 11:53 AM 12:40 PM 0:47 
 Lunch 12:40 PM 1:10 PM 0:30 0:05 

6 1:15 PM 2:02 PM 0:47 0:05 

7 2:07 PM 2:54 PM 0:47 
  

Half- Day Schedule 

Period Start Time End Time Duration Passing 

1 8:10 AM 8:45 AM 0:35 0:05 

2 8:50 AM 9:20 AM 0:30 0:05 

3 9:25 AM 9:55 AM 0:30 0:05 

4 10:00 AM 10:30 AM 0:30 
 Break 10:30 AM 10:40 AM 0:10 0:05 

5 10:45 AM 11:15 AM 0:30 0:05 

6 11:20 AM 11:50 AM 0:30 0:05 

7 11:55 AM 12:25 PM 0:30 
  

Faculty In-Service Day 

Period Start Time End Time Duration Passing 

1 8:10 AM 8:55 AM 0:45 0:05 

2 9:00 AM 9:40 AM 0:40 0:05 

3 9:45 AM 10:25 AM 0:40 
 Break 10:25 AM 10:35 AM 0:10 0:05 

4 10:40 AM 11:20 AM 0:40 0:05 

5 11:25 AM 12:05 PM 0:40 
 Lunch 12:05 PM 12:35 PM 0:30 0:05 

6 12:40 PM 1:20 PM 0:40 0:05 

7 1:25 PM 2:05 PM 0:40 
 

 

Day with Assembly/Chapel 

Period Start Time End Time Duration Passing 

1 8:10 AM 8:55 AM 0:45 0:05 

2 9:00 AM 9:40 AM 0:40 0:05 

3 9:45 AM 10:25 AM 0:40 
 Break 10:25 AM 10:35 AM 0:10 0:05 

4 10:40 AM 11:20 AM 0:40 0:05 

5 11:25 AM 12:05 PM 0:40 
 Chapel 12:05 PM 12:54 PM 0:49 
 Lunch 12:54 PM 1:24 PM 0:30 0:05 

6 1:29 PM 2:09 PM 0:40 0:05 

7 2:14 PM 2:54 PM 0:40 
  

End of Day Assembly/Rally 

Period Start Time End Time Duration Passing 

1 8:10 AM 8:57 AM 0:47 0:05 

2 9:02 AM 9:44 AM 0:42 0:05 

3 9:49 AM 10:31 AM 0:42 
 Break 10:31 AM 10:41 AM 0:10 0:05 

4 10:46 AM 11:28 AM 0:42 0:05 

5 11:33 AM 12:15 PM 0:42 
 Lunch 12:15 PM 12:45 PM 0:30 0:05 

6 12:50 PM 1:32 PM 0:42 0:05 

7 1:37 PM 2:19 PM 0:42 
 Rally 2:19 PM 2:54 PM 0:35 
 

 



 
  



Family / School Contract for 
Learning 

 
As members of the Western Christian school 
community, we believe that education is a 
partnership based on mutual commitment and 
trust between staff, students, and parents. 
When a partnership exists, and each member 
fulfills his or her responsibilities, student 
learning and the development of positive 
personal characteristics improve. As partners, 
we agree to the following: 
 
ADMINISTRATIVE RESPONSIBILITIES 

 Provide a safe, orderly and positive 
teaching and learning environment 

 Provide instructional leadership to 
ensure appropriate instructional 
practices, meeting academic standards 
and the delivery of a quality core 
curriculum to all students. 

 Provide public recognition to staff and 
students who succeed in meeting 
learning and performance goals. 

 Provide support systems for parents, 
students, and staff who need special 
assistance. 

 Maintain open communication between 
home and school. 

 
TEACHER RESPONSIBILITIES 

 Provide a safe, orderly, and positive 
classroom environment conducive to 
learning. 

 Provide appropriate instructional 
activities and maintain high standards 
to ensure student learning. 

 Commit to assigning work that is 
relevant to students learning the 
material; which will be graded and the 
result shared in a timely manner. 

 Commit to being sensitive to the 
academic load some students take and 
not place unreasonable burdens on 
students that would make their overall 
task insurmountable. 

 Provide opportunities for extra help, 
enrichment, and referrals as needed 
for appropriate support services. 

 Inform parents and student of 
classroom expectations and provide 
ongoing assessment of student 
progress toward class expectations. 

 
STUDENT RESPONSIBILITIES 

 Attend school daily unless ill or legally 
excused 

 Be on time for all classes, prepared 
with all necessary books, materials, 
homework assignments, and 
participate in the classroom work and 
discussions. 

 Obey all school rules and the 
instructions or requests of all school 
personnel. 

 Respect the rights of the teachers to 
teach, free from any disruptive conduct 
from the beginning to the end of the 
class period. Any behavior that 
disrupts instruction is inappropriate and 
unacceptable. 

 Respect the rights of others to study 
and learn. 

 Respect public property and carefully 
use and return all materials and 
equipment. Parents and students are 
financially responsible for lost, stolen, 
or damaged property. 

 Maintain high personal standards of 
courtesy, decency, honesty, and 
responsible relationships with others. 
 

PARENT RESPONSIBILITIES 

 Establish and maintain expectations for 
appropriate school behavior in support 
of teaching and learning. Assume 
responsibility for regular and on time 
attendance of your child. 

 Provide home support and monitoring 
of student assignments, homework, 
and projects to reinforce high 
standards for learning. 

 Provide follow-up help and 
encouragement when support or 
special assistance is required. 

 Read materials and information 
provided by the school and initiate 
communication with members of the 
school staff as needed.  
 
(Used by permission from Big Bear High School 
handbook.) 
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WESTERN CHRISTIAN 
HIGH SCHOOL 

PARENT / STUDENT HANDBOOK 
2009-2010 

 
INTRODUCTION 
 
The administration, faculty, and staff of Western 
Christian High School (WCHS) and the Western 
Christian Schools (WCS) school system 
welcome you and your family!  Our commitment 
is to offer your student the finest Christian 
education available, striving to make that 
education stimulating, meaningful, and God-
honoring.  We ask for parental support both in 
prayer and practicality, asking that you be an 
active participant in your student’s education.  
This Parent-Student Handbook has been 
carefully prepared so that students and parents 
will know and understand the policies, 
procedures, and practices of WCHS, and 
adhere willingly to the handbook’s requirements 
and expectations. 
 
Our theme Scripture for the 2009-2010 school 
year is Philippians 3:13 & 14: “Forgetting what is 
behind and straining on toward what is ahead, I 
press on toward the goal to win the prize for 
which God has called me heavenward in Christ 
Jesus”” (NIV) 

 
ABOUT WESTERN CHRISTIAN  
As a Christ-centered secondary school, WCHS 
provides the opportunity for each student to 
learn about the absolute truths revealed in the 
Holy Scriptures through daily Bible classes and 
weekly chapel services.  Each student is 
immersed in the truth that God is Creator of all 
things visible and invisible, that Jesus Christ is 
the one and only Savior of all mankind, and that 
the Holy Spirit is ever-present in every believer’s 
life. 
 
WCHS employs men and women who are 
educationally prepared, who testify that Jesus 
Christ is their personal Lord and Savior, and 
who model this relationship with Christ 
accordingly in their own lives. 
 
WCHS provides co-curricular enrichment 
activities such as team sports for boys and girls 
(sanctioned by the Southern Section of the 
California Interscholastic Federation [CIF-SS]), 

musical group events, drama productions, 
community service activities, missions 
endeavors, educational tours, field trips, 
academic clubs, leadership opportunities, and 
social activities. 

 
OUR CORE VALUES 
The shared core values of an organization 
determine its culture. Therefore, the 
administration of WCHS makes a strong effort 
to share the following pillars of our Western 
Christian community with faculty, staff, parents, 
and students: 
 

 Live out a growing relationship with God 
through Christ.  

 Act with credibility. 

 Seek competence. 

 Show enthusiasm. 

 Demonstrate willingness to participate in 
the vision God is revealing to WCHS. 

 
WCHS  PARENTS’ CODE 
WCHS needs a high-degree of involvement by 
parents to remain an effective educational 
institution. The role of the parent is significant. 

 
SCHOOL EXPECTATIONS OF 
PARENTS REGARDING POLICIES 
All parents and family members at WCHS are 
expected to support the policies and procedures 
of the school, and ensure that their students 
conform consistently to school standards.  
 
While the school acts in partnership with 
parents in the educating of their students, the 
school operates in accordance with policies, 
procedures, preferences, and accreditation 
guidelines which must be followed. 
 
Parents and family members who cannot 
support and abide by school standards and 
administrative guidelines including all items, 
but not exclusive to stated items, in this 
Handbook may be asked to remove their 
children from the school.  
 
Similarly, any parents or family members 
who attempt to disrupt the routine and 
harmonious operation of the school may be 
asked to withdraw their children 
immediately.  
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PARENT ANTI-ALCOHOL POLICY 
WCHS requires that all adults refrain from the 
consumption of alcohol at any and all formal 
and informal school events where students may 
be present.  
This includes all field trips, athletic practices and 
contests, competitions, events, and activities, 
both locally and outside of the area. This 
applies to all persons (parents, family members, 
faculty/staff, friends, etc.), whether or not they 
are official chaperones. Students do not have to 
be in the presence of the adults drinking for this 
policy to be in force. If students are involved in 
an activity, adults affiliated with the school may 
not consume alcohol during that trip or activity. 
 
Persons who feel they cannot abide by this 
policy should not attend the event or activity in 
question.  
 
Parents/families violating this policy may be 
asked to remove their student(s) from the 
school. Employees violating this policy may be 
terminated.  

 
ADMINISTRATIVE OFFICES 
The Administrative Office Personnel includes:  
the Principal, the Vice Principal/Dean of 
Academics, the Vice Principal/International 
Program Director, the Athletic Director/Dean of 
Discipline, the Career and Guidance Counseling 
Director, the Registrar, the Accounting Clerk, 
the Transportation Director, the Assistant to the 
Principal, the Administrative Assistant, the 
Receptionist, and the International Program 
Coordinator. 
 
Should you have any questions that you need 
assistance with, the following are broad 
descriptions of the various Administrative Office 
responsibilities: 
 
a. The Principal will address questions and 
concerns regarding school philosophy, policies, 
or personnel in accordance with the guidelines 
outlined under Communications/Procedures 
and Parent Concerns.  
 
b. The Vice Principal/Dean of Academics will 
handle the oversight of curriculum and its 
development, AP and Honors courses, 
Academic Integrity, and any other academic 
affair. 
 

c. The Athletic Director/Dean of Discipline will 
handle issues related to discipline, and 
oversees the athletic programs and Boosters. 
 
d. The Career and Guidance Counseling 
Director will handle graduation progress, 
academic and guidance counseling, scheduling 
of classes (in conjunction with the Registrar), 
testing coordination, and college and career 
information. 
 
e. The Registrar has responsibilities relating to 
registration, grades and transcripts, Varsity 
Books, and the scheduling of classes (in 
conjunction with the Career and Guidance 
Counseling Director). 
 
f. The Accounting Clerk will handle tuition fees, 
financial aid scholarships, and miscellaneous 
fees. 
 
g. The Receptionist will handle the following: 
general school information, including 
information about school events, maps, and 
visitor passes. (Much of this is also available on 
our website at www.westernchristian.org) 

 
h. All international program concerns or 
questions, including host family placement 
information, should be directed to the 
International Program Director and/or the 
International Program Coordinator. 

 
ATTENDANCE OFFICE 
This office is located in the Burton West 
Education Center and handles issues relating to 
re-admittance (re-admits) to classes, check-
in/check-out, illnesses, and medications. 
 
LIBRARY RESOURCE CENTER 
 
The Library Resource Center is available to all 
students. The Library Resource Center has 
fiction and non-fiction books available to check 
out using your Student ID card.  
 
The Library Resource Center also has 
computers available for research and student 
enrichment. 
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BEHAVIOR POLICIES  
 
BIBLICAL MORALITY POLICY 
It is a privilege – not a right – to be a student at 
Western Christian High School.  When students 
choose to apply for enrollment at WCHS and 
are admitted, they and their parents/guardians 
willingly place the students under the authority 
and standards of the school.  Students are 
responsible, 24 hours a day, to live a 
lifestyle that is consistent with Biblical 
principles. 
 

Western Christian School’s Biblical role is to 
work in conjunction with the home to mold 
students to be Christ-like. Of necessity, this 
involves the school’s understanding and belief 
of what qualities and characteristics exemplify a 
Christ-like life. The school reserves the right, 
within its sole discretion, to refuse admission of 
an applicant or to discontinue enrollment of a 
student if conduct or the activities of the student 
are counter to, or are in opposition, to the 
Biblical lifestyle the school teaches.  
 
This includes, but is not necessarily limited to: 
participating in, supporting, or condoning sexual 
immorality; homosexual or bisexual activity; 
promoting sexually immoral practices; or being 
unable to support the moral principles of the 
school. (See Leviticus 20:13 and Romans 1:27) 

 
CODE OF CONDUCT POLICY  
Instances of any of the following behaviors may 
result in immediate discipline, suspension or 
dismissal from WCHS, whether occurring on or 
off campus. 
 
Each student is required to read this 
handbook, so that he or she is aware of the 
school’s requirements.   
It should not be expected that any further 
warnings will be given. 

 
Students are expected to maintain the 
mandatory discipline and dress code in the 
classroom, on campus, and at all off-campus 
school sponsored activities.  When students 

are repeatedly involved in misconduct, 
parents/guardians will be contacted in order to 
seek cooperation in solving the problem.   
 
 

A student who disregards the behavioral code 
specified in the Conduct Standard of the Parent-
Student Handbook will be brought to the 

attention of the Dean of Discipline and/or other 
administrator who will take the necessary steps 
to discipline, suspend, or dismiss that student.  
Parents/Guardians will be notified of the nature 
of the offense and of the resulting 
consequences. 
 
The following is a partial list of behaviors the 
administration of WCHS has deemed 
inappropriate. Any student participating in any 
of the following behaviors will be subject to 
disciplinary actions judged appropriate by the 
administration: 
 

1. Attempting to injure, degrade, defame, or 
disgrace any fellow student or school employee. 
 

2. Defacing or destroying school property. 
 

3. Leaving campus, class, lunch, chapel, or 
assembly without administrative permission. 
 

4. Use of radios, CD players, iPods, video 
games, and other media electronic devices 
DURING the student’s school hours (8:10 am – 
3 pm).   Violation of these rules will result in 
having the electronic devices confiscated and 
sent to the front office, where the student’s 
parent(s) and/or guardian(s) can pick up the 
device(s) at the end of the day.    
 

5. The use of cell phones during school hours 
is prohibited. If an emergency arises, students 
are to seek assistance from the administrative 
office. Violation of these rules will result in 
having the cell phone confiscated and sent to 
the front office, where the student’s parent(s) 
and/or guardian(s) can pick up the device(s) at 
the end of the day. If a cell phone is 
confiscated, it will be subject to the examination 
of its contents by the administration. 
 

6. Possession of matches, lighters, fireworks, 
knives, firearms, ammunition or weapons of any 
kind is prohibited. 
 

7. Inappropriate display of affection.  WCHS 
has a “No Contact Rule” which is defined as: 

No kissing, handholding, or inappropriate 
“affectionate touching.” 
   

8. Sexual immorality (Lev. 20:13 & Rom. 1:27) 
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9. Participation in lascivious sexual misconduct 
that is contrary to a healthy Biblical lifestyle. 
 

10. Disobedience, disrespect, or open defiance 
of school authority. 
 

11. Use of verbal or non-verbal profanity, 

obscene language or using God’s name in vain. 
 

12. Fighting, verbal harassment, or bullying. 
 

13. Stealing. 
 

14. Cheating and/or plagiarism. 
 

15. Possession, use, sale or other handling of 
any prescription or over-the-counter medication.  
All medication must be handled through the 
Attendance Office.  Prescribed inhalers require 
a doctor’s prescription on file. 
 

16. Possession, use, sale or other handling of 
alcoholic beverages, tobacco or illegal drugs. 

 

17. Possession of pornographic material 
(including music) of any kind. (WCHS has the 
right to determine what constitutes 
pornographic) 
 

18. Chapel disruption, disobedience, or 
disrespect. 
 

19. Harassment of any kind, including sexual 
harassment. 
 

20. Lying to teachers or school officials, or 
forging any signatures on notes or official 
documents. 
 

21. Littering the WCHS campus. 
 

22. Books, folders, and personal belongings 
must not depict musical groups (of any kind), 
questionable pictures and slogans, or anything 
considered to be anti-Christian in nature.   
 
The administrative process may determine that 
it is in the best interest of the student body to 
ask a student to leave WCHS.  The 
parents/guardians will then be asked to 
withdraw him/her from enrollment.  Expulsion 
may be noted on the permanent cumulative 
record of the student. 

 
In rare instances, an issue of discipline or 
behavior may not be resolved at the school 
level. It is the policy of Western Christian 
Schools to provide due process in such cases. 
After following the WCHS resolution process 
and if the parent wishes to appeal, the parent or 
legal guardian should write a letter to the 
Superintendent requesting a review of the 
decision. Upon receipt, the Office of the 
Superintendent will provide instructions on the 
school system’s policies and procedures for the 
appeal.  Please note that the Superintendent 
will not consider an appeal until the parent or 
guardian has first acted to resolve the issue in 
accordance with the resolution process required 
by the high school administration. 

 
ACADEMIC INTEGRITY POLICY 
Cheating in any form will not be tolerated.  
WCHS considers cheating both an academic 
and a moral issue undermining the integrity of 
our grading system and our Christian 
community.  All students attending WCHS must 
sign the “Agreement to Academic Honesty”, 
contained in the registration packet.  Cheating 
includes, but is not limited to, the following: 
copying another student’s test, homework, 
essay or project; allowing another student to 
copy those same assignments; use of cheat 
sheets; tampering with a teacher’s record of 
student grades; plagiarism (which includes Cliff 
Notes, the Internet, etc.). Refer to the detailed 
Plagiarism Policy issued at the beginning of the 
school year. 

 
CONSEQUENCES  
Any incident of academic dishonesty may 

result in any or all of the following: 
 

1. The student will be referred to the 
Administration. 
 

2. The parent/guardian will be called. 
 

3. The student will receive a “0” on the 
assignment or test. 
 

4. The offense will be recorded in the student’s 
file. 
 

5. The student may be placed on an academic 
integrity contract. 
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6. Depending on the severity of the incident 
additional disciplinary action may occur at the 
discretion of the Dean of Academics or other 
administrator. Any reoccurrence of academic 
dishonesty may lead to suspension or possible 
expulsion. 

 
CHILD ABUSE POLICY 
Any teacher, administrator, or staff member who 
suspects that a minor has received physical 
injuries which appear to have been inflicted by 
other than accidental means, or that the minor 
has been molested, abandoned, deserted or 
expelled from home, or has been placed in such 
a situation that his/her life or health may be 
endangered, will report such facts to the proper 
authorities. 

 
TEACHER OR STAFF ABUSE 
POLICY 
Any parent, guardian, student or any other 
person who is disrespectful, insults or abuses 
any teacher/staff member on school premises or 
at some other place where the teacher/staff 
member is required to be in connection with 
assigned school duties, may be reported to the 
police department and may be guilty of a 
misdemeanor.  Students engaging in this kind of 
behavior may be subject to immediate 
expulsion. 

 
NARCOTICS and SEARCH POLICY 
Any student found using, possessing or selling 
drugs, narcotics, and/or drug paraphernalia will 
be expelled. They may also be reported to the 
local Police Department.  Any student who 
knowingly attends a party or gathering where 
drug or illegal alcohol use takes place may be 
subject to immediate expulsion. 
 
To ensure that our campus is safe for students, 
searches for drugs, weapons, or other 
contraband materials may be conducted by 
necessity without warrants. This may entail the 
use of trained canines on campus, used to aid 
in the search for illegal contraband in lockers, 
cars, classrooms, common areas, and vehicles 
parked on school property. 
 
Lockers, purses, backpacks, and book bags 
may be searched based upon a reasonable 
suspicion that they contain something that 
would be disruptive to the educational process 

or dangerous to the health and safety of 
students. 

 
RESPONSIBILITY FOR PROPERTY 
POLICY 
This policy applies to all WCHS property or 
when the student represents WCHS as a guest 
at any other school. Any student who willfully 
cuts, defaces, or otherwise injures in any way, 
any property, real or personal, is liable to 
suspension or expulsion, and the parent or 
guardian will be liable for all damages caused 
by the student.  The parent or guardian of any 
student will be liable to the school for all 
property belonging to the school, which has 
been loaned to the student and not returned 
upon demand by an employee of the school 
authorized to make such a demand.  Students 
should make an immediate report to the teacher 
upon the discovery of any damage to their 
property. 

 
HARASSMENT POLICY 
WCHS is committed to maintaining an 
environment in which all individuals treat each 
other with dignity and respect, and which is free 
from all forms of intimidation, exploitation, and 
harassment, including those of a sexual nature.  
WCHS will take action to prevent and correct 
any violation of this policy.   
 
Anyone who violates this policy will be subject 
to disciplinary action that may include 
termination or expulsion. 
 
1. DEFINITION OF HARASSMENT 

"Harassment" means verbal, visual, or physical 
conduct of a nature that denigrates or shows 
hostility or aversion toward an individual 
because of his/her race, color, national origin, 
grade level, gender, disability, or age. 
 
2. EXAMPLES OF HARASSMENT 

Harassing actions can include a wide range of 
verbal, visual, or physical conduct of a sexual or 
non-sexual nature.  Among the types of conduct 
that would violate this policy are the following: 
a. Unwanted sexual advances and/or 
propositions. 
 
b. Making or threatening reprisals after a 
negative response to sexual advances. 
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c. Conduct such as leering, making sexual 
gestures or other gestures which denigrate a 
person's race, color, national origin, gender, 
disability, or age. 
 
d. Written or graphic material that denigrates or 
shows hostility or aversion toward an individual 
or group because of race, color, gender, 
national origin, grade level, age, or disability, 
and that is placed on walls, bulletin boards, 
notebooks, or elsewhere on the school 
premises, or circulated in the workplace. 
 
e. Epithets, slurs, negative stereotyping,  
threatening, intimidating, or hostile acts that 
relate to race, color, gender, national origin, 
age, or disability, graphic verbal comments 
about an individual's body, sexually degrading 
words used to describe an individual, 
suggestive or obscene letters, notes, or 
invitations. 
 
f. Physical contact such as touching, 
assaulting, impeding, or blocking movements. 
 
3. WHAT TO DO IF HARRASSED? 

Students who feel that they have been 
subjected to conduct of a harassing nature are 
encouraged to promptly report the matter to a 
counselor or administrator.  
 
4. CONFIDENTIALITY 

Every effort will be made to protect the privacy 
of the parties involved in any complaint.  
However, the school reserves the right to fully 
investigate every complaint, and to notify 
parents/guardians, appropriate governmental 
and/or non-governmental officials as the 
circumstances warrant. 
 
5. PROTECTION AGAINST RETALIATION 

It is against the policy of WCHS to discriminate 
or retaliate against any person who has filed a 
complaint concerning harassment or has 
testified, assisted, or participated in any manner 
in any investigation, proceeding or hearing 
concerning harassment. 
 
6. PROCEDURE FOR INVESTIGATION OF 
THE COMPLAINT AND FOR TAKING 
CORRECTIVE ACTION 

When one of the school officials designated in 
this policy receives a complaint, he or she will 
immediately inform the Principal. The Principal 
will direct an investigation.   

If the investigation confirms the allegations, 
prompt corrective action will be taken.  The 
individual who suffered the harassing conduct 
will be informed of the corrective action taken.  
In addition, any employee or student found to 
be responsible for harassment in violation of 
this policy will be subject to appropriate 
disciplinary action.  The severity of the 
disciplinary action will be based upon the 
circumstances of the infraction. 

 
DISCIPLINARY 
PROCEDURES 
 
Students are expected to behave themselves 
appropriately at all times. This includes showing 
respect to all rules, property, fellow students, 
and those in authority. Students who choose to 
misbehave are dealt with in accordance with 
Biblical principles in order to help them learn the 
self-control that God intends us to have. 
 
Students at WCHS are expected to be leaders 
by example in the areas of appropriate conduct, 
responsibility, and self-control. Disciplinary 
procedures generally include, but are not limited 
to, the following: 
 
1. Counseling from God’s Word 
2. Detention, either at lunch, after school, or 

possible Saturday detention 
3. Referral to the Administration 
4. Restriction of privileges 
5. Probation 
6. Suspension 
7. Expulsion 
 
The choice of actions to be taken is made by 
the teacher, Dean of Students, or other 
administrator depending on the nature of the 
offense and other factors. Parents will be 
informed of any major disciplinary problems that 
arise. 
 

Behaviors such as disrespect, direct 
disobedience, defiance, dishonesty, destructive 
behavior, etc., will be handled with serious 
consequences after counseling and 
administrative review. The severity of the 
disciplinary action will be based upon the 
circumstances of the infraction. 

 
 



28 

DETENTIONS 
There are two types of detentions: (1) Teacher 
detentions that are assigned by the teacher 
according to the teacher’s rules in his/her 
syllabus. (2) Administrator detentions that are 
assigned by the school administration. 

 
SUSPENSIONS 
Suspensions will be issued to students for 
persistent or severe disciplinary problems.  The 
Administrator will determine the length of a 
suspension.  If a student is suspended, he/she 
will receive a ZERO for all missed work. NO 
make-up work will be accepted, including class 
assignments, quizzes, tests, and projects. 
During suspension, students are not allowed to 
be on campus, participate in sports or co-
curricular activities, including clubs and other 
organizations sponsored by WCHS.  Repeated 
suspensions may lead to more serious 
consequences, including expulsion. 

 
EXPULSION 
Expulsion represents the most extreme form of 
disciplinary action. Expulsion is the removal of 
the student as an enrolled member of Western 
Christian High School. The duration of the 
expulsion shall be for a minimum of the 
remainder of the academic year. Based upon 
the particular facts and circumstances, the 
school may, at its sole discretion, permit the 
student to reapply for admission at a later date.  
Expulsion may result when there has been a 
violation of the law or an infraction of our 
student handbook. It is imposed on those rare 
instances when a student evidences persistent 
and/or otherwise inappropriate behavior that 
threatens the academic, social, or spiritual 
integrity of the school. 

 
BEHAVIOR CONTRACT 
In certain disciplinary situations, the 
Administrator will place a student on a behavior 
contract for a specific period of time. The 
determining factor for the contract and the 
length of time it is imposed, will be the type or 
severity of the inappropriate behavior.  The 
behavior contract is a written agreement 
between the school, the parents/guardians, and 
the student.  The contract is issued for 
persistent or severe disciplinary problems and is 
generally the last opportunity for a student to 
reverse the behavior pattern in which he/she 
has been engaged.  At the end of the contract 

period, the student is either taken off probation 
or is asked to withdraw from the school. A 
behavior contract is issued at the sole 
discretion of the Administrator and any 
student may be expelled without having first 
been placed on a behavior contract.  

 
ARRESTS AND COURT ORDERS 
Students may be subpoenaed as witnesses or 
arrested by law enforcement agencies, without 
parental/guardianship knowledge or permission.  
The school will make every effort to contact the 
parents/ guardians to inform them of the action 
and the whereabouts of the student. 

 
LEGAL PROCEDURES 
In all areas concerning the welfare of your 
student, WCHS desires to work closely with 
parents/guardians to accomplish what is best for 
the student; however, there may be times when 
the welfare of the entire student body may 
outweigh the need of any particular individual.   
 
As a school, WCHS is committed to the 
protection of its students, faculty, and staff. 
Legal procedures may be utilized in order to 
insure the welfare of the parties mentioned 
above. 

 
DRESS CODE 
 
OVERSIGHT 
Boys: Dress overseen by Vice Principal or other 
Administrator 
Girls: Dress overseen by Counselor or other 
Administrator 

 
PARENT RESPONSIBILITY 
It is a privilege to attend Western Christian High 
School. It is the parents' responsibility to 
enforce the school's standard of dress while 
their student is on campus or at any WCHS 
activity or event (field trips, sports games, 
banquets, meetings, etc.). 
If you have any doubts concerning a style of 
haircut or any item of clothing that might be 
at all questionable, please first check with 
the administration.   
 
WCHS reserves the right to determine what 
is inappropriate even if not specifically 
stated in the handbook.  
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BIBLICAL EMPHASIS ON MODESTY 
AND MODERATION 
As a Christian school, our focus is on Christian 
modesty. One's clothing should grace the life of 
a person by directing subtle attention to the 
inner person and not to the physical.  Clothing 
should not draw attention to the body in such a 
way that it can cause others to have 
inappropriate thoughts and becomes a 
distraction to the education process.  Our dress 
should characterize a believer's freedom, 
meaning "not the right to do what we want, 
but the power to do what we ought."  (Bill 

Gothard).   

 
DRESS CODE APPLIES TO 
SCHOOL-SPONSORED EVENTS 
Students are expected to follow the modesty 
principles at all school-sponsored events 
and activities on campus or off campus (i.e. 
field trips, practices, sports games, 
banquets, meetings, etc.).  When 9th - 11th 

grade students are not required to wear their 
uniforms, they must follow standards of Biblical 
modesty in dress. Consult the handbook for 
questions regarding measurement and other 
standards of appropriateness.  Students 
dressed inappropriately might not be admitted 
to the school activity, or detentions may be 
assigned the following school day, whether or 
not the student was notified or cited at the 
event. The Administration reserves the right to 
determine clothing deemed inappropriate. 

 
STRICT CONSEQUENCES 
The dress code will be enforced from the time 
the student pulls into the parking lot until the 
time he/she leaves the campus. Students are 
expected to be in dress code from the first day 
of school through the last day of school.   
 
Only students involved in an after-school 
activity sponsored by WCHS may change 
clothes when on campus.  The change must 

meet school standards. 

 
MEASUREMENT OF CLOTHING 
All school approved and after- school approved 
clothing must be measured in the manner noted 
below. 
 
Girls' skirts, shorts - Must be measured while 
standing, garment high on the waist and hem 
parallel to the ground.   

They are not to be higher than four inches from 
the crease in the back of the knee.  This is 
referred to as the “Four Inch Rule”. Underwear 

must never show.  
 
Boys' pants, shorts – Pants must be the actual 
waist size and may not be worn baggy.   
Underwear must never show.  

 
GENERAL GUIDELINES FOR ALL 
STUDENTS 
Hats - No hats, caps, or bandanas are to be 
worn on campus. Hoods on hooded sweatshirts 
may not be used as a head covering; in 
addition, the collars on shirts must be visible or 
be displayed upon request. Any exceptions will 
be announced in advance.  Athletic caps may 
only be worn during practice times.  Any student 
wearing a hat or hood on campus may receive 
disciplinary action. 
 
Slogans – Clothing, jackets, or other outerwear, 
(as well as notebooks) must not display any 

logos.  Patches or buttons with logos or slogans 
may not be added to purses or backpacks. All 
sweatshirts with WCHS logos or insignias must 
be purchased through Dennis Uniform 
Company or through on-campus 
clubs/organizations. Sweaters and sweatshirts 
without any logos or insignias may be 
purchased elsewhere. ONLY OFFICIAL WCHS 
logos and insignias are acceptable.   

 
Jewelry/piercing –Body piercing (neck, face, 

tongue, etc.) stretching or visible tattooing (real 
or fake) is not allowed.  Girls may wear earrings; 
boys may not. Boys with earrings or earring 
plugs will be required to take them off. Band-
Aids may not be used to cover any jewelry.  

Also, any jewelry with unusual chains (dog 
collar type, metal balls, spikes, excessive size, 
etc.), and chains that connect wallets to clothing 
are not allowed.  Belts or wrist bands that are 
gothic in nature or other “dark” jewelry are not 
permitted to be worn or displayed at any time, 
whether during school hours, or at a WCHS 
sponsored activity on or off campus. These 
items will be confiscated. 
 
Worn-out clothing - Any clothes, including 

Dennis uniforms that have tears, holes, tattered 
pant hems, or slit sides of pant hemlines are 
against dress code and may not be worn. 
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Sunglasses - Sunglasses may not be worn in 
the classrooms or during chapel. 
 
Hair - Students must refrain from non-human 
hair colors, exaggerated spikes, wedges or 
patterns, Mohawks, and exaggerated razor 
cuts. Please do not jeopardize your hair options 
by adopting a hair style that results in 
correction.  Girls are not allowed to shave any 
portion of the head.  Boys may not have 
ponytails, and  their hair must not be over the 
collar of the shirt when the student is standing 
straight with the collared shirt buttoned to the 
top.  Boys hair must not cover the eyebrows, 
and the ear canals must be visible. If a haircut is 
required by WCHS, the haircut must be 
administered promptly and administrative 
approval received before returning to class. 
 
Facial hair - Boys' facial hair must be clean, 
moderate, neat, and well kept.  Administration 
reserves the right to require that boys properly 
groom facial hair as necessary.   

 
DRESS CODE CATEGORIES 
 
Dress code falls into the following five 
categories:  Uniform, Senior Dress, Spirit Day, 
Extracurricular Activities, and Off-Campus 
Events.   

 
UNIFORM DRESS CODE  
It is important to read the previously stated 
general guidelines before ordering uniforms. 
Specific Uniform Guidelines are as follows.  
 

1. All pants, shorts, skirts, and polo shirts must 
be purchased through Dennis Uniform 
Company.  No look-alike clothing is permitted.  
Pants and shorts must have the Dennis 
uniform tag visible.  Tags may not be 
removed or altered. 
 

2. Purchases may be made at Dennis Uniform 
Company, 22825 Savi Ranch Parkway, Yorba 
Linda.  714-637-8928 or 800-473-8130.  
Purchases can also be made on-line using 
school code AN00FO at 

www.dennisuniform.com.  Contact the school 
office if you do not have a recent catalog. 

 

3. Every article of clothing except shoes, 
socks, belts, and jackets must be purchased 
from Dennis Uniform Company.   

4. It is highly recommended that all school 
uniforms and P.E. uniforms be labeled with the 
students’ names in permanent ink or 
embroidery. 
 

5. Do not make any changes or alterations to 
the style of the uniform. Cuffs on pants and the 

waists on skirts may not be rolled to alter the 
length and style. This includes the slits on cuffs.  
 

6. Midriffs may not show at any time.  If the 
midriff shows when hands are raised or when 
picking something up, the shirt is too short.   
 

7. Sweat pants, gym pants, and exercise 
clothes are NOT allowed to be worn on campus 
except during approved courses (i.e. PE, 
Aerobics, Weightlifting, etc.). 

 
SENIOR DRESS CODE 
Though Seniors do not wear uniforms, they do 
need to abide by the Senior Dress Code. 
Seniors must honor and adhere to the 
previously stated general uniform code. 

These rules apply to all school activities on and 
off campus. These rules also apply to all senior 
end-of-the-year activities, including 
Baccalaureate Rehearsal, Graduation Practice 
and Senior Trip. Any exception will be clearly 
communicated by the administration. 
 
Girls' shirts, blouses:  
 

1. No shirts are permitted that are tight, form-
fitting, low-cut (showing cleavage), spaghetti 
strapped, sheer (see-through), mesh, lingerie 
style, tank top style, halter tops, or anything that 
is inappropriate. Blouses and shirts must be 
neatly buttoned and cannot be worn open. 
 
Girls' pants and shorts:   
Tight stretch pants, form-fitting slacks, see 
through pants, hip huggers, low cut pants, 
sweats, warm-ups, athletic suits, cut-offs or 
anything made of spandex or leather are NOT 
allowed.  Leggings are only acceptable to be 
worn below skirts or dresses that extend below 
the knee. Pants and shorts cannot be worn if 
they have holes or tears.  
 
Boy’s shirts:  

Boys must wear a shirt with a collar every day. 
Shirts must be neatly buttoned and cannot be 
worn open. Tank tops and t-shirts are 
unacceptable.  

http://www.dennisuniform.com/
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Collars must be visible if student layers clothing 
to include a sweatshirt or sweater. Logos, 
insignias or writing must not be visible. 
 
Boy’s Pants/Shorts:  

Boys will not be allowed to wear low-slung, low-
rise, or baggy pants. Pants and shorts must be 
worn to fit at the waist without a belt being 
required to keep the pants/shorts on the waist. 
Pants may not be longer than the heel of the 
shoe and undergarments must not be visible. 
Pants and shorts cannot be worn if they have 
holes or tears. 

 
“SPIRIT DAY” DRESS CODE 
Every Friday is Spirit Day.  Students may wear 
their non-collared class “Spirit” T-shirts with 
jeans every Friday.  Each grade has a T-shirt in 
its own color. Purchase of a Spirit shirt is 
mandatory and will be done at the beginning of 
the school year. 

 
PROM/HOMECOMING DRESS CODE 
Homecoming and Junior/Senior Prom are 
formal events that require formal evening attire.  
Dresses must be age-appropriate and meet the 
school’s Biblical code for modesty. There will be 
a mandatory meeting held by ASB in 
conjunction with administration to address 
current acceptable fashions as well as 
acceptable procedures at the events. IF A 
DRESS IS IN QUESTION, check with 
Counselor or other administrator BEFORE YOU 
PURCHASE IT. WCHS reserves the right to 
conduct dress checks and/or interviews prior to 
the event to ensure that all students and invited 
guests meet WCHS dress code. 

 
ATTENDANCE 
 
SPECIAL NOTE TO THE 
PARENTS/GUARDIANS 
The Board of Trustees, administration, and 
faculty of WCHS realize the importance of 
regular attendance as an integral part of 
academic excellence and preparation for the 
future.  Therefore, the WCHS Attendance Policy 
establishes strict standards to provide students 
every opportunity for academic achievement.  
Please read the following Attendance Policy 
carefully, and help us promote good attendance 
habits. 

 

ABSENCES 
In order to gain the greatest benefit from the 
spiritual, physical, and educational opportunities 
at WCHS, students must attend every day. To 
this end, guidelines have been established that 
reflect fair consideration of absences and 
tardies. Although some absences and tardies 
are unavoidable, a student with partial 
attendance will not receive the same value as 
one who is in perfect attendance, since the 
student did not receive the full measure of class 
instruction.  
 
It is our desire to help our students attain skills 
that will be necessary for successful high school 
students and as young adults after high school. 
These skills include responsibility, punctuality, 
accountability, and good work habits. 
 
Disciplinary actions will be taken with students 
beginning with the fifth absence during a 
semester. Any student who is absent from any 
class ten (10) or more times during a semester 
is subject to administrative review and may be 
dropped from the class with no credit, may be 
dismissed from the school, or may not advance 
to the next grade. Unique circumstances, such 
as long-term hospitalization or convalescence 
due to illness or injury, will be handled on a 
case-by-case basis. 
 

WCHS considers all absences to fall into one of 
three categories: School Excused Absences, 
Parent Excused Absences, and Truancies 
(Unexcused Absences). 
 
Absences for school related activities (i.e. 
athletics, music, field trips etc.) do not count 
toward the student’s absence record.  However, 
if a student has a significant number of 
absences, the student may not be allowed to 
participate in school activities that would result 
in even more absences from school. 
 

School Excused Absences are those 

absences due to illness, medical services, the 
funeral of a family member, or pre-approved 
missions work. 
 
Athletes and students involved in extracurricular 
activities must attend at least four full classes in 
order to be eligible for an event on that day. An 
unexcused absence from any part of the day 
prevents an athlete from participating in practice 
or a game.  
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Seniors are permitted three (3) pre-approved 
days of school excused absence for college 
visits; juniors are permitted one (1) pre-
approved day of school absence for a college 
visit. A note written by the college admissions 
office on college stationery indicating an official, 
preplanned visit is required for the clearance 
of all college visits.  All students wanting to 
visit a college during school hours must 
receive prior approval from the Career and 

Guidance Counseling Director. 
  
Note: Students who become ill during the 
school day must report to their assigned class 
and request permission to go to the Attendance 
Office in the Burton West Education Center, 
otherwise truancy may result.  Phone calls to 
parents must be made from the school phone. 
When an absence occurs, it is the responsibility 
of the student to make arrangements to make 

up missed materials.   
 
Make up work:  School excused absences 
permit the student to make up work without 
penalties incurred, provided the work is 
completed within the stated time limit.  The time 
limit allowed to make up the work is equal to the 
number of days missed.  All due dates for pre-
assigned projects, quizzes and tests do not 
change because of absences, unless the 
teacher deems it necessary.   
 
Where frequent or intermittent absences cause 
long delays in the completion of work, a teacher 
may institute a five-day (school days) deadline 
on all materials due.  Such action would be 
taken after consultation with the administration. 
 

Parent Excused Absences: All absences 

that do not fall within the parameters of the 
school excused absences or truancy category 
will be classified as parent excused absences.   
 
Examples of parent excused absences include 
baby-sitting, “needed at home”, private music or 
art lessons, securing a driver’s license, working 
or looking for a job, car failure or lack of 
transportation, carpool/traffic, bad weather, 
family outings and vacations, and trips.   
 
If a student’s absence is determined to be a 
parent excused absence, any work missed 
(class work, homework, quizzes, tests and 
projects) may be made up with a 20% grade 
reduction.   

 
Parent excused absences in excess of five (5) 
days in any given semester will also affect the 
student’s participation percentage for that 
course.  If, after administrative review, it is 
determined that a student has five (5) or more 
parent excused absences in any given 
semester the administration will schedule a 
meeting with the parents to discuss the issue 
and determine an appropriate course of action. 

 
TRUANCY 
A truancy, or unexcused absence, occurs when 
a student departs from any part of his/her 
regularly scheduled day without knowledge and 
consent of the administration.  This can include 
missing the entire school day or any portion of 
the school day.  Truancies result in a loss of 
instruction time and can create unsafe 
situations and are therefore considered serious 
violations.  Truancy offers no opportunity to 
make up work.  All missed assignments and 
tests will result in ZERO credit.  All truancies will 
be referred to a school administrator.   
 
Two (2) separate truancies in any given 
semester will result in the student being placed 
on the ineligibility list and the student will lose 
the opportunity to participate in extracurricular 
activities and field trips for the remainder of the 
semester. 
 
Besides the grade being affected, truancies will 
result in the following consequences: 
 

1. The first truancy will result in a suspension. 

 

2. The second occurrence will result in the 

student being placed on academic probation, 
and may result in a one to three day 
suspension. 
 

3. Any further occurrence of truancy may result 
in expulsion. 
 
Absences of any kind adversely affect the 
learning and teaching process. The 
Administration will review all excessive 
absences. 
 
Any student with ten (10) total absences 
(School Excused, Parent Excused, and/or 
Truancy) in any given semester may lose 
academic credit in those classes and may be 
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asked to leave WCHS, subject to 
administrative review. 

WHAT TO DO IF YOU HAVE BEEN 
ABSENT 
Students who have been absent for any 
reason must secure a re-admit slip from the 
Attendance Office before returning to class.  

In order for the student to be re-admitted to 
class, the parent or guardian needs to provide 
the following information in writing (phone calls 

or messages do not replace a note): 
 

1. Date/dates of absence 

2. Periods absent in the case of partial day 
absence 

3. Reason for absence 

4. Signature of parent, guardian, and written 
verification from the doctor or dentist office 

if applicable.  
 
 Forging a parent or guardian’s signature on an 
absence note is handled as truancy or 
academic integrity violation. Even if a student is 
eighteen years of age or older, he/she cannot 
sign documents requiring a parent/guardian 
signature.  Students who forge a parent or 
guardian’s signature will be subject to 
disciplinary action. 
 
If a student is to be absent, the parent or 
guardian should call the Attendance Office, 
after 8:00 a.m., and send a note with their 
student when the student returns to school.  
If a student does not bring a note upon 
return to school, a written or faxed excuse 
must be received by the Attendance Office 
within twenty-four (24) hours of the 
student’s return to school, or the absence 
will be recorded as truancy and will result in 
disciplinary action.  
 
In the event of a prolonged illness, we ask 
that you give us the expected duration of the 
absence.  If a student is out for more than 
three (3) days, a doctor’s release to return to 
school is required or the absence will not be 
considered a school excused absence. 

 
 If a student misses one or two class periods, 
he/she must obtain a re-admit form before 
returning to his/her next class. 
 
In the event of any absence, students must 
check for homework on the school’s website 
or email their teacher. 

 
Students returning after an absence are 
required to arrive 15 minutes before school 
starts to secure an admittance slip before the 
beginning of their zero or first period class.  
 
Please note that the Attendance Office gets 
very busy fifteen (15) minutes before the 
beginning of the school day.  Students are 
received on a first-come, first-serve basis.  
Therefore, in order to ensure that your student 
will not be tardy to zero or first period, make 
sure they arrive fifteen (15) minutes before 
classes start to take care of any attendance 
business. 
 
All re-admit slips are to be initialed by the 
teacher of each class missed.  The student’s 
last teacher will return this form to the 
Attendance Office.  The re-admit slip will then 
be placed in the student’s file.  Any students 
who miss first period and then come to school 
later in the day must check in at the Attendance 
Office immediately upon his/her arrival. 
 
No unexcused absences are allowed.  A 
student may be issued an “unexcused absence”   
when they do not bring in a parent or doctors 
note.  The student must clear the unexcused 
absence within 24 hours or it will be recorded as 
truant and will result in disciplinary action.  
Unexcused absences and truancies negatively 
affect the student’s grades in class. 

 
TARDY POLICY 
A student is considered tardy when he or she is 
not in the classroom when the tardy bell rings.  
Beyond this policy, individual teachers may 
make further requirements regarding tardies.  
For example, a teacher may have a classroom 
policy that students must be in their seats when 
the bell rings in order to avoid being marked 
tardy. Typically there are no excused tardies.  
The only reason a student who is late to class 
would not be considered tardy would be if 
he/she has a pass from the Administrative 
Offices.  Carpool problems or problems with 
habitually late parent drivers are not considered 
an excuse.  If the problem lies with a parent or 
other driver and not the student, the student will 
still be required to serve the detention. Excused 
tardiness is defined as arriving in class after the 
tardy bell has rung with an excused tardy slip 
issued by a school employee. There is no 
penalty for excused tardies. 
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If a student is more than five minutes late to 
their first class, he or she should report to the 
Attendance Office for a readmit. Unforeseen 
circumstances are subject to the approval of the 
administration. 
 
For attendance purposes, if a student is 
more than five (5) minutes late to any class 
without a re-admit slip, then the tardy will 
count as one (1) truancy (see truancy 
discipline).  For discipline purposes, all tardies, 

no matter how late, will be counted toward the 
tardy limit.  Three tardies for any single class 
will result in a classroom detention. Parents 

will be notified by the teacher about tardies that 
result in discipline. Students who accumulate 
seven (7) or more tardies in any given 
semester will be subject to administrative 
review. Seven (7) tardies count as one (1) 
truancy, which will result in a suspension. 

 
COMMUNICABLE DISEASES 
All students diagnosed with any communicable 
disease must be under a doctor’s care and must 
present a medical release to attend class. 

 
ACADEMICS 
 
ASSESSMENT TESTING 
The Stanford and other types of assessment 
tests will be administered during the school 
year. The Stanford Test will be given during the 
spring, and other types of assessments will be 
given throughout the year to help track 
academic progress. The scores are an 
important component in the evaluation of the 
quality of our academic program. In order to 
have an accurate picture of our program we 
depend on the support, effort, and involvement 
of parents and guardians. Attendance during 
the assessment is required.  Once received, the 
results of the Stanford test will be evaluated and 
sent to parents/guardians. 

 
GRADUATION REQUIREMENTS 
Participation in the Baccalaureate/Graduation 
ceremonies at WCHS is a privilege reserved for 
those students who have fulfilled all graduation 
requirements.  Only those students who have 
successfully completed the minimum of 260 
units of credit in the appropriate subject areas 

will be allowed to walk at baccalaureate and 
graduation.  
For students who do not meet all requirements, 
diplomas will be held pending completion of 
missing classes.  The administration reserves 
the right to decide whether a student may 
participate in graduation ceremonies. 
 
Classes taken off-campus must have prior 
approval from the Career and Guidance 
Counseling Director and must be completed 
by the final mid-semester grading period.  

Off campus courses are not recommended. 
Students who fail a class at WCHS must repeat 
that class on campus during summer school or 
during the following academic year.   
 
The following subjects must be completed with 
a passing grade of D or above*. 
Bible   40 units of credit 
English   40 units of credit 
Social Sciences  40 units of credit 
Science   20 units of credit 
**Physical Education 20 units of credit 
Math   30 units of credit 
Visual/Performing Arts 10 units of credit 
Elective Courses  60 units of credit  
Total:  260 units 
 

*UC does not accept a grade of D in any course 
**All freshmen must take Physical Education. 
 
All class schedule changes must be 
processed and approved by the Career and 
Guidance Counseling Director and/or 
Registrar. Failure to do so may result in a 
deficiency of units for graduation. 

 
VALEDICTORIAN AND 
SALUTATORIAN  REQUIREMENTS 
Candidate nominees will be determined based 
on weighted GPA’s. Candidates must have 
attended WCHS three out of four years of high 
school. Candidates must have maintained full-
time status throughout their tenure at WCHS 
(four classes per term). Accelerated graduates 
will not be eligible. Candidates will be required 
to give a graduation speech to be written by 
them and approved by the administration. If the 
testimony and/or reputation of one of the 
candidates becomes compromised prior to the 
date of graduation, administration may decide, 
at their discretion, not to have that student 
deliver a speech in the graduation ceremony.  
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WCHS will honor only one Valedictorian and up 
to, but no more than, two Salutatorians, which 
would only occur in the case of an unbreakable 
tie between the top two Salutatorians.  
 
VALEDICTORIAN AND SALUTATORIAN TIE 
BREAKERS 

In the case of a tie, where Valedictorian and/or 
Salutatorian nominees’ weighted GPA is exactly 
the same, the following tie-breakers will be 
applied: 
 

1. AP Course GPA scores of the tied 
nominees will be averaged and 
compared. 
 

2. If there is still a tie, the tied nominees’ 
UC Course GPA scores will be used to 
determine the Valedictorian and/or 
Salutatorian. 

 
3. If there is still a tie, the tied nominees’ 

involvement in extracurricular activities, 
including service ministries will 
determine the Valedictorian and/or 
Salutatorian. 

 
FOUR-YEAR COLLEGE 
APPLICATION REQUIREMENTS 
At the time of this printing, the following course 
recommendations were required for any student 
to gain admission to one of the UC or CSU 
school systems.  However, the entrance 
requirements change often.  It is recommended 
that the student check with his or her college 
counselor or college website in order to be fully 
up to date on the latest entrance requirements 
for the college or university of his or her choice. 
 

NOTE:  College and university preparatory 

courses must be completed with a grade of "C" 
or better.  These are the minimum 
requirements.  See your counselor for 
evaluation. 

 
CALIFORNIA STATE UNIVERSITY 
APPLICATION REQUIREMENTS 
English   40 units of credit 
Math   30 units of credit 
 Algebra 1  
    Geometry 
    Algebra II 
Social Science  30 units of credit  

World History 

U.S. History  
 Gov’t/Economics 

Lab Science  20 units of credit 
Foreign Language 20 units of credit 
Visual/Performing Arts 10 units of credit 
Electives  30 units of credit 
 
PLUS Western Requirements: 

Bible   40 units of credit 
 (Students transferring in may be exempt   
 from Bible credit) 

Geography  10 units of credit  
P.E./Health  20 units of credit 
Electives (addl.)               20/30 units of credit 
Total needed:  260 units of credit 

 
ACADEMIC OFFERINGS** 
 
Required Units Available 

40 English English 9* 10* 11* 12* 
   English Honors 10* 11*                         
   English 12 AP/Honors 
 
40 Bible  Bible 9, 10, 11, 12  
 
20 Science Biology (lab)* 
   Biology AP* 
   Chemistry (lab)* 
   Chemistry Honors*(lab) 
   Physics (lab)* 
   Anatomy/Phys (lab)* 
 
30 Math  Pre-Algebra 
   Algebra 1B* 
   Algebra 1* 
   Geometry* 
   Algebra II* 
   Math Analysis* 
   Calculus AP* 
 
20 PE  9-10 Boys/Girls PE 
   Aerobics (girls) 
   Weight Training  
   Sports PE 
 
40 Soc. Science Geography 
   World History* 
   US History* 
   US History Honors/ AP* 
   Gov’t/Economics* 
   Gov’t AP/Honors Economics*  
 
10 Visual PA See electives 
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60 Electives (See list below)   
260 Units TOTAL 

ELECTIVE CLASSES 
Choir*(VPA) 
Hilltop Faith Chorale* (auditions only) (VPA) 
Instrumental Band (VPA) 
Music Theory (VPA) 
Journalism/Creative Writing* 
Comparative Government* 
Computer 1, 2, 3 
Associated Student Body (ASB) 
Art 1*, 2*, 3*, 4* (VPA) 
French 1*, 2*, 3*, 4AP* 
Spanish 1*, 2*, 3*, 4AP* 
Drama 1*, 2, (VPA) 

Yearbook 
Ceramics 1*, 2*, 3* (VPA) 
Psychology* 

Worship Band (audition only) (VPA) 
Film 1, 2* (VPA) 

Debate* (VPA) 
 
* California State University/University of  
 California acceptable 
 
**Not all of the above courses are offered 
each year. 

 
CLUBS ON CAMPUS 
All clubs on campus must be approved by the 
Principal. 

 Interact 

 California Scholastic Federation 

 National Honor Society 

 Art Club 

 Drama Club 

 Computer Club 

 International Culture Club 

 
HONOR ROLL 
All students who receive a 3.0 to 3.49 G.P.A. 
are placed on the WCHS Honor Roll.  If a 
student receives a GPA of 3.50 or above, they 
are placed on the Principal's Honor Roll. Honor 
rolls are computed on a semester basis. 

 
CLASS WITHDRAWAL POLICY 
If a student changes a class during the first two 
weeks of the course, there is no penalty 
involved. Classes may be added contingent 
upon class availability. 
 

After the first two weeks of a course have been 
completed schedule changes will not be 
allowed. 

ELIGIBILITY FOR CO-CURRICULAR 
ACTIVITIES   
A primary purpose of our school is to educate 
students. WCHS recognizes that co-curricular 
activities provide wonderful opportunities to 
supplement the educational process.     
 
When a student is experiencing difficulties in his 
or her academic classes, WCHS believes more 
attention should be given to those classes in 
order to raise his or her grades.  Therefore, all 
co-curricular activities are subject to academic 
probation policies.   
Throughout the course of each semester there 
are four (4) grading periods: three (3) progress 
reports and one (1) semester grade. 

 
SEMESTER GRADES 
Each semester’s grade will be determined 
cumulatively for the entire eighteen weeks of 
the semester.  Progress reports are issued 
approximately every 4 ½ weeks.  Grades for 
each semester will be based on a combination 
of class participation, assigned work (such as 
daily work and projects), quizzes, tests, and the 
final exam given at the end of the semester.  A 
semester final examination is given in January 
and June.  All students must take the final 
examination to receive semester credit.  There 
are no exceptions; seniors will take both 
semester finals:  January and June.  Semester 
final examinations will be weighted at 20% of 
the semester grade. The semester report card 
shows the student’s final grade for a semester 
period and appears on the students’ transcripts 
as a permanent record.   

 
ACADEMIC PROBATION 
A probationary period is defined as a specific 
length of time, normally 4 to 4 ½ weeks in 
duration. During the probationary period, a 
student is expected to demonstrate his/her 
ability to perform satisfactorily at WCHS. During 
the probation period the student will improve 
his/her record to the extent necessary to satisfy 
the faculty and administration that he/she will 
profit from continued enrollment at WCHS. If 
improvement does not take place, the student 
may be refused permission to re-enroll the 
following semester, or in some cases, may be 
asked to withdraw from school during the 
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semester in which the probationary period was 
applied.  
At the beginning of the probationary period, 
parents will receive a letter detailing the terms of 
probation.  Students are placed on probation for 
any of the following reasons: 
 

 Grade point average below 2.0 at the 
end of a progress report or semester. 

 
 Attitude that indicates a lack of 

character and submission to authority. 
 

 Excessive Absences. 
 
The student will be reviewed by the 
administration during the probationary period. 

 
INELIGIBILITY POLICIES 
The administration and counseling staff will be 
monitoring students who are placed on 
academic probation. 
 
We encourage parents to take an active role in 
the academic lives of their student(s) (e.g. 
monitoring daily homework assignments, 
requiring participation in after-school learning 
labs, etc.).  If your son or daughter is having 
academic trouble, feel free to keep in contact 
with the school, classroom teacher, and his or 
her counselor so everything possible can be 
done to ensure academic success. 
 
The following policies will be followed: 
 
All students with a current GPA of 2.0 or better 
are eligible for athletics; however, a student can 
have no more than one "F".  
 
Eligibility status for athletics (i.e. sports and 
cheer) will be reviewed at the 4 to 4 ½ week 
progress report. Students not meeting the 
academic requirements will first be placed on 
academic probation. During academic probation 
a student may continue to fully participate in all 
sports events. Students are only allowed ONE 
academic probation per year. If on any other 4 
to 4 ½ week progress report, the student has a 
GPA below 2.0 or has more than one “F”, that 
student will then be placed on the ineligibility 
list. While on the ineligibility list, the ineligible 
student may practice but not participate as a 
member of the team in any games, nor may 
he/she leave early to travel with the team to a 
game. A student’s eligibility will only be 

reviewed at the next mid-semester or semester 
grading period.  
If a student is on the ineligibility list, they will not 
be able to tryout until they become eligible.  
 
If a student receives two failing grades in a 4 to 
4 ½ week progress report and/or semester 
grading period, he/she is automatically 
ineligible, regardless of the grade point average. 
There is no academic probation period for a 
student who falls into this category. 
 
Persistent ineligibility (9 weeks or more) may 
lead to removal from the school. 
 
Note:  Ineligibility status may also be 
determined by attendance and academic 
integrity policies. 

 
TRANSPORTATION 
 
VEHICLE CODE 
All licensed students who wish to drive to school 
must be registered with the Receptionist prior to 
driving or parking on campus.  Registration 
information includes:  insurance policy number, 
vehicle registration, a valid California driver’s 
license, and parent/guardian permission.   
 
Students must adhere to the following rules 
and the guidelines specified on the parking 
permit application.  Failure to do so may 
result in disciplinary consequences 
including fines and the loss of all driving 
privileges.  

 

1. Five (5) miles per hour is the speed limit in 
the WCHS parking lots.  Reckless driving or 
squealing of tires is not allowed.  Students must 
drive responsibly along adjacent city streets.  
*Note: Reckless driving may result in immediate 
loss of driving privileges. 
 

2. Park only in the lot to which you are 
assigned.  Unmarked spaces are available and 
are on a daily, first-come, first-serve basis.  Do 
not park in the blue handicapped spaces, 
staff/faculty spaces, or visitor spaces.  No 
student is ever permitted to park on any of the 
streets surrounding the WCHS campus. 
 

3. Students should plan to arrive on campus in 
plenty of time to allow for parking.  Cars illegally 
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parked will be ticketed and excessive abuse 
may result in the loss of parking privileges. 

 

4. Cars must be parked head in and with the 
flow of traffic. 
 

5. For safety reasons, LOITERING (idly 
standing, sitting, eating or talking) WILL NOT 
BE TOLERATED IN THE PARKING LOT.  Once 
a student arrives at school, he/she should 
proceed directly to the campus.  Students may 
not use their cars as lockers and may only enter 
the parking lot before school, during break at 
lunch, and after school. 
 

6. Students may NOT go to their cars during 
the day without a pass from the administration 
office.  
 

7. Cars are to remain locked throughout the 
school day. 
 

8. Upon arrival and departure to and from 
campus, car radios must never be loud or 
blaring.  This will be considered a vehicle 
violation. 
 

9. Student drivers must follow all CA DMV laws 
regarding passengers.  In order to transport 
students who are not siblings, written 
documentation and a release of liability must be 
provided by both the parents/guardians of the 
driver and the parents/guardians of the 
passenger (forms available from the 
Receptionist). 
 

10. Food brought back to the campus after 
going out to lunch must be consumed in the 
designated eating areas prior to class. 
 

11. Students are required to keep their 
respective parking lots clean and litter free.   
 

12. All tardy and attendance rules apply. 

 
BUS REGULATIONS 
Please be aware of the following guidelines 
required for students at WCHS when being 
transported in our buses: 

 

1. The California Administration Code (sec. 
1085) states, "Pupils transported in a school 
bus will be under the authority of and 
responsible directly to the driver of the bus." 

 

2. Students must stand in an orderly manner to 
board the bus.  DO NOT move toward the bus 
until it stops. 
 

3. Students must take a seat and stay seated 
the entire trip. 
 

4. There must be no changing of seats or 
moving about in the bus unless told to do so by 
the driver. 
 

5. Students are not to put head, arms or 
objects out of the windows. 
 

6. Do not throw anything in or out of the bus, 
and do not yell out of the window. 
 

7. Students must sit up; feet and books (etc.) 
kept out of the aisle. 
 

8. Do not touch the handle on the rear 
emergency exit doors. 
 

9. There is to be no yelling or unnecessary 
noise. 
 

10. Gum-chewing, eating (including sun-flower 
seeds), and drinking are not allowed. 
 

11. No weapons allowed. 
 

12. No quarreling or fighting is allowed.  
 

13. There is to be no profanity or vulgarity. 
 

14. Pupils must treat the bus with respect as 
they should with all school property. 
 

15. A report will be issued to a student whose 
conduct is unsatisfactory.  The report must be 
signed by the parent and returned to the bus 
driver before the student may resume riding on 
the bus.  
 NOTE:  It is required that any student who rides 

on the bus to any co-curricular activity or field 
trip and does not return on the bus MUST have 

a letter and a release of liability from their 
parents/guardians to the coach or sponsor, 
even if it is the parent/guardian taking them 
home. 
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GENERAL INFORMATION 
 
STUDENT ID CARD 
Western Christian students will receive a 
Student ID Card at no charge.  This card will 
entitle students to check out books from the 
Library Resource Center, to receive discounts 
on admission prices to student body activities, 
and provide free admission to all regular season 
home athletic events.  Students must present 
their Student ID Card for admission, or they will 
be charged. 

 
BICYCLES, SKATEBOARDS, 
SKATES, MOTORSCOOTERS AND 
ROLLERBLADES 
Students may ride bicycles to and from school.  
While at school, the bicycle must be placed in 
the proper rack and locked for protection.  
Bicycles may not be ridden on campus (grass or 
sidewalks) or in the parking lot.  Once the 
student has come onto school property, he or 
she should walk his or her bike.  This is for the 
student’s own protection in a heavily congested 
parking area.  All rules of safe bicycle riding 
apply while the student is coming to and going 
from school. 
 
Violations of bicycle or motor scooter rules may 
result in a restriction of privileges.  Skateboards 
and/or rollerblades/skates are prohibited on 
campus at all times. If a skateboard is used to 
commute to school, it must be kept in a 
backpack the entire time it is on campus. 

 
CHAPEL 
Chapel is an important time at WCHS.  It is an 
opportunity to hear outstanding speakers and 
musical groups from around the Los Angeles 
area and even from other parts of the world.  
Come expecting God to speak to you and to 
help you grow in your spiritual life.  Many of our 
students have accepted Christ as their Savior 
and found new direction and purpose for their 
lives as a result of the Holy Spirit’s working in 
the Chapel services.  Students have had 
questions about the Christian life answered as 
they participated in Chapel. Anticipate a 
blessing, and you will receive a blessing.   
 
 
 

The following guidelines will help you receive 
the full blessing from Chapel: 

1. Bring your Bible to Chapel and use it. 
 

2. Students must proceed directly to chapel 
without going to their locker or attending to any 
other personal business. Chapel is open 
seating. 
 

3. Be hospitable and respectful of all speakers 
and groups by listening carefully and 
responding with courtesy. 
 

4. There should be no inappropriate talking, 
distracting of others, or disturbances of any 
kind.   
 

5. Chapels and assemblies are mandatory for 
all students.  Missing chapel is considered 
truancy. 
 

6. Chapel is not a time to do homework, study, 
or nap. All books should be put aside during 
Chapel except, of course, your Bible. 
 

7. There should be no eating or drinking, 
except for water, during Chapel. 

 
DESIGNATED EATING AREAS 
In order to maintain a clean campus and reduce 
the amount of trash that accumulates during the 
school day, no food or drink (other than water) 
is permitted outside of designated areas unless  
permission is granted and the area is 
supervised by a recognized school official.  
 
RESTRICTED AREAS are considered off-limits 

unless permission is granted by the 
Administration. Restricted Areas include: the 
elevator, parking lots, apartment buildings, 
streets, or adjacent businesses.  Detentions 
may be issued to students who are in restricted 
areas during the school day. 

 
EARLY-LEAVE AND AFTER-
SCHOOL ACTIVITIES 
 

 Seniors ARE permitted late arrival 1
st
 and/or 2

nd
 

period or early leave 6th and/or 7th period.  All 
seniors must attend five classes and be 
approved for early leave by the Career and 
Guidance Counseling Director and the 
Administration.  Proof of employment may be 
required for early leave. 
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1. Seniors on an early-leave schedule must 
leave campus when his or her school day is 
over.  No loitering will be permitted. 
 

2. If a senior with early-leave status leaves 
campus he/she will not be permitted to return to 
school during regular hours. If a senior has 
after-school sports, after-school activities, or 
after- school business, he/she must not return to 
campus before the end of the school day. 
 

3. Seniors who return to campus after taking 
an early-leave must be in dress code. 

 
HALL PASSES 
All students are responsible to be in class 
during all academic periods.  If a student must 
leave the classroom, he or she must have a 
written pass signed by the teacher of the class 
he or she has come from, stating the date, time, 
destination, and the reason for being out of 
class.  Any student not meeting these criteria 
will be assumed to be out of class without 
permission.  Truancy may be recorded, and the 

student will be referred to an administrator.  
 
Students will not be permitted to leave class to 
go to the restroom, except for emergencies. 
Otherwise students should plan to use the 
restroom before school, at break, during lunch, 
or after school. 

 
INJURIES OR ILLNESS 
If you are injured or become ill while on the 
school grounds, report your condition 
immediately to the teacher in charge, then to 
the Attendance Office. Under no circumstances 
is a student to leave campus without 
appropriate school permission and going 
through the proper checkout procedure in the 
Attendance Office. 

 
LOCKERS 
Lockers will be assigned to all students.  
Lockers remain the property of Western 
Christian High School and as such are subject 
to search.  Students using a locker must 
purchase a combination lock from WCHS at the 
time of registration.  The locks sold at 
registration become the property of the student 
however, WCHS will have access. There should 
be no expectation of privacy of any material left 
in lockers.  

If a lock is lost, stolen, or damaged, the student 
will be responsible to purchase from WCHS a 
replacement IMMEDIATELY.  No locks other 
than those issued by WCHS are permitted. 
Students should not share their lock or 
combination with other students.  

 
Students are responsible for all books and 
personal items stored in lockers. Students are 
encouraged to take their books and all personal 
belongings home after school each day. 
 
All students are responsible for emptying out 
their lockers on the last day of school.  WCHS 
will clean out and dispose of or donate any 
personal items left in the lockers after the last 
day of school. 
 
All lockers should be emptied over the 
weekends and holidays. 

 
LOST AND FOUND 
Items are occasionally found at school and 
turned into a designated lost and found area.  
This area is located in the Front Office.  
Students should never assume that articles are 
permanently lost without periodically checking 
the lost and found.  After a reasonable length of 
time, unclaimed items will be donated to charity. 

 
MEDICATIONS 
ALL MEDICATIONS MUST BE LEFT IN THE 
ATTENDANCE OFFICE in the Burton West 
Education Center.  This includes Tylenol, 
Ibuprofen, etc.  If your student has a medical 
situation that requires daily medication, all 
medications must be left at the Attendance 
Office in the Burton West Education Center.  All 
medications must be in the original container, 
with a note attached giving parental/guardian 
permission for the student to take the 
medication. 
 
WCHS is not responsible for a student 
missing his or her scheduled intake of 
medication. 

 
All medications are kept in a locked area.  The 
date and time is recorded when medication is 
dispensed to the student.  Any student found 
using, possessing, or dispensing drugs or 
medications of any kind, may be liable to 
immediate expulsion from school. 
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All prescription medications taken on or off 
campus by any student must immediately be 

reported to the Attendance Office.   

 
OFF-CAMPUS PASSES 
All off-campus passes will be issued through the 
Attendance Office in the Burton West Education 
Center.  If a student must leave campus at any 
time during the regular school day, he or she 
must do one of the following: 
 

1. Bring a note to school, on the day the 
student will be leaving early, signed by a 
parent/guardian stating the date, time, and 
reason for leaving.  The student is required to 
present the note to the Attendance Office 
personnel at the beginning of the school day.   
 

2. If a student is returning to or arriving at 
school from an appointment or illness, they 
MUST bring a note from the parent/guardian, 
and doctor or dentist.  This must be brought 
directly to the Attendance Office, whereupon a 
readmit will be issued. Do not go to class before 
visiting the Attendance Office.  
 
For the safety of the student, the only time a 
student not possessing a valid driver’s license 
will be allowed to leave campus during school 
hours is if the student’s parent or guardian picks 
them up and personally signs them out of the 
Attendance Office.  Students will only be 
released to persons listed on the emergency 
card. 

 
VISITOR PASSES 
WCHS is a closed campus. This means that 
people on campus, other than registered 
students, faculty, staff, or board members, must 
obtain a pass from the Attendance Office or the 
Vice Principal’s Office.  The correct procedure 
for obtaining a visitor’s pass is: 
 

1. Student visitors must receive administrative 
approval one (1) day prior to their visit.   
 

2. If you have a guest wishing to visit the 
campus, you must first obtain a visitor’s pass 
form from the Receptionist. 
 

3. The form must be signed by the parent(s) of 
the Western Christian student, as well as the 
visiting student and his/her parent(s). 
 

Only visiting students interested in 
attending Western Christian will receive a 
visitor’s pass. Visiting for any other reason will 

be determined on a case-by-case basis by the 
administration. 


