
 

 

 

Greetings Western Family,  

It hardly seems possible that spring is here and that it is already time to plan for the 2010-2011 
school year!  And yet, here were are.  At this point we have met with your son/daughter and 
provided guidance and suggestions regarding their schedule for next year.  The next step is to 
finalize that schedule.  That is where YOU come in.  Please take time to discuss with your child 
the classes listed on the advising form.  If you have any questions regarding the classes your 
son/daughter has chosen, please feel free to contact me at anytime.   

Once you have agreed on the schedule, the next step is to request those courses on RenWeb.  
Included in this packet are step-by-step instructions for how to complete the online request 
process.  With your list in hand, the process should only take a few minutes to complete.  This 
will ensure that the information is immediately saved in our records, and will expedite the 
registration process.   

Many people ask, “is it possible to change a class after the registration process is finished?”  
Absolutely.  We understand that things change, and that is okay.  It is our sincere desire to 
provide the best possible experience for you and your child.  Having said that, feel free to 
contact me if, at any time, you need to make changes.  I will also be available during 
Parent/Teacher conferences to do advising appointments so please feel free to stop by if you 
would like to talk face to face.  (April 14th from 3:00-7:00pm) 

Thank you for trusting us with your most prized gift.  We do not take that honor lightly.   

In His service, 

Teresa Petersen 
909 920 5858 x 262 
tpetersen@westernchristian.org 
 

  If you do not currently have a RenWeb account set up, please contact Cris Kennedy in 
the main office.   
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Step by Step instructions for making your online course requests 

 

Step 1 - Once you have logged into your RenWeb account, select “Student Information” from the left 
side menu: 

 

 

Step 2 - From the Student Information menu, select “Course Request”: 

 

 

 

 

 



Step 3 – From the Course Request page, select your son/daughter’s name and “Make Course Request”: 

 

 

Step 4 – Begin selecting courses.  [You will note that the pull-down menu has multiple options.  Please 
refer to your students advising form to assist with the course selection process.  In the event that you 
have a question regarding a particular course there is contact information at the bottom for Ms. 
Petersen, our Guidance Director.  Notice also that the graduation requirements are listed on the right 
side of the screen.]   

 

 

 

Step 5 – Once you have selected all courses (and alternates if necessary) make sure to click the “Save” 
button (the following message will appear “updated course request”).  This will ensure that your 
requests are secured in RenWeb.  Course Requests are NOT final, as changes can be made later as 
necessary and upon request.  It is also important to note that, while you are making requests, class 
schedules cannot be finalized unless the registration fee has been paid. 


